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Candidate’s Kit
	HOW TO USE THIS RPL ASSESSOR KIT


This RPL Assessor Kit is divided into sections to allow you to easily access only those sections you require at any given time. These sections are:

SECTION A – Assessor Information
You need to read this information before conducting an assessment. It outlines the intent and processes surrounding this RPL assessment and how it differs from assessment undertaken following formal training.

SECTION B – Candidate Information and Application Forms

You give this information to the candidate. It tells them about the assessment process as well as containing simple forms for the applicant to fill out. From the information provided by the candidate on these forms, you will be able to gain a general understanding of the skills and experience the candidate may have, as well as potential referee contacts. 

SECTION C – Competency Conversation
You use this section to determine and record candidate competence via a competency conversation. In other words, these questions guide your conversation with the applicant and assist in your assessment of their competence. The notes you take about this conversation are important evidence for assessment.

SECTION D – Practical Tasks and Observation Recording Sheets

You use this section to assess competencies through a practical demonstration of the candidate’s skills. It contains practical tasks/scenarios on the outcomes required to determine competency and a place to record your observation. The notes you take are important evidence for assessment.

SECTION E – Resources for Practical Tasks

You use this section to access required resources for performing practical tasks and scenarios.

SECTION F – Third Party Verification

You give this section to the referees to confirm the candidate’s skills and experience in this qualification/occupation. The referees may fill out the appropriate form and return to you to confirm your judgement. You may be able to complete this part of evidence gathering in person while at the workplace.

SECTION G – Assessment Tables

You use this table as a reference tool to see at a glance how units/elements of competency are assessed within the tool. All the elements and performance criteria within the competency units are cross-matched in this table with a corresponding assessment question/task/scenario. This allows you to validate the assessment process against the qualification.

SECTION A

Assessor Information
It is VITAL you read this information prior to commencing your RPL assessment. It provides generic information on assessment, as well as an overview of this streamlined RPL assessment process.

	ADVICE FOR ASSESSORS


This RPL Assessor Kit streamlines the RPL assessment process for Certificate III in Furniture Making (Cabinet Making) by taking a practical approach to RPL and increasing the use of on-site questioning and observation. This will assist in developing a “picture of the candidate’s skills and knowledge”. This picture can then be compared with industry standards enabling a determination of whether the candidate has achieved the required outcomes.

IMPORTANT ASPECTS TO REMEMBER:

A sound knowledge of assessment and the qualification is essential

It is important to have a good understanding of the competencies and qualification/s appropriate to the candidate’s goals. 

Assessing a single unit of competency is rarely cost or time effective. Where possible, effort should be made to assess several units at the same time taking advantage of any commonality in content.  This means looking at the whole picture of a particular job role as it happens in industry and assessing holistically. This saves valuable time in the assessment process.  

Assessment involves judgement

This tool encourages the use of a “competency conversation” to maximise the candidate’s opportunities to demonstrate competence. This is NOT an oral exam. It is about using the two or three holistic questions provided to start a conversation with the candidate which draws out their actual individual experiences and relevant skills. In other words, it is about the assessor probing the candidate through a conversation to draw out further information on the candidate’s experience which may not be forthcoming due to nerves or confusion over technical terminology.

The tool also provides observable tasks to allow candidates to demonstrate skills.

Authentication/verification is integral to RPL assessment

It is critical information gleaned from the interview and observation be confirmed with those who can vouch for the candidate’s skill over time. Supervisors would generally perform this role.  Authentication may also be done through conversation but it cannot be stressed enough that it is essential assessors take careful notes to back up and record their judgement.

Recording assessment is critical 

Keep careful records of all aspects of conversations, skills demonstration or documentation viewed that support the claim of prior learning.  Remember – the record is the document that makes sense of the assessment and why a particular judgment was made.  Keeping detailed notes about the candidate’s response is vital, as is the rationale for judgement.

The assessment record is a legal document and must be signed, dated and stored according to requirements of the State Training Authority and the AQTF Standards for Registered Training Organisations.
Assessor summaries and other quality assurance documentation from your own Registered Training Organisation will also be required. For examples of assessment summary documentation, please see Assessment Guide Number 1: Training Package Assessment Materials Kit:

http://resourcegenerator.gov.au/loadpage.asp?page=TPAGGuide01.htm 

To access further information on the principles assessment and dimensions of competency, you can visit Assessment Guide Number 1: Training Package Assessment Materials Kit.

http://resourcegenerator.gov.au/loadpage.asp?page=TPAGGuide01.htm 

To access further information on the Australian Qualifications Framework, you can visit:

http://www.aqf.edu.au/  

Employability Skills

Assessment of a candidate’s employability skills should be integrated into the assessment of their technical skills and knowledge. Where possible, employability skills have been embedded within the bank of questions and practical assessment tasks in this RPL Assessor Kit. Therefore, assessors should make and document holistic judgements about a candidate’s attainment of employability skills as part of the RPL assessment. For more information about the employability skills requirements for particular qualifications, refer to the training package.

To access further general information on employability skills, refer to Employability Skills: From framework to practice, at:

http://www.training.com.au/documents/Employability%20Skills_From%20Framework%20to%20Practices.pdf
	COMPETENCIES IN THIS RPL ASSESSMENT TOOL


CERTIFICATE III IN FURNITURE MAKING (CABINET MAKING)

CORE UNITS

	Unit Code
	Unit Title
	Questions
	Practical

	LMFCR000IB
	Follow safe working policies and practices 
	(
	(

	LMFCR0002B
	Communicate in the workplace
	(
	(

	LMFCR0003B
	Carry out measurements and calculations
	(
	(

	LMFCR0004B
	Work effectively with others
	(
	(


SPECIALIST MANDATORY UNITS OF COMPETENCE
	Unit Code
	Unit Title
	Questions
	Practical

	LMFFF2004B
	Prepare surfaces for finishing
	(
	(

	LMFFM2001B
	Use furniture making sector hand and power tools
	(
	(

	LMFFM2002B
	Assemble furnishing components
	(
	(

	LMFFM2003B
	Select and Apply hardware
	(
	(

	LMFFM2005B
	Join Solid Timber
	(
	(

	LMFFM2006B
	Hand make timber joints
	(
	(

	LMFFM2010B
	Set up, operate and maintain basic static machines
	(
	(

	LMFFM2011B
	Apply manufactured board conversion techniques
	(
	(

	LMFFM3002B
	Construct furniture using leg and rail method
	(
	(

	LMFFM3005B
	Fabricate custom furniture
	(
	(

	LMFFM3006B
	Install furnishing products
	(
	(

	LMFFM3011B
	Produce manual and computer-aided production drawings
	(
	(

	LMFFM3012B
	Prepare cutting list from plans and job specifications
	(
	(

	LMFGN3001B
	Read and interpret work documents
	(
	(

	LMFGN3002B
	Estimate and cost job
	(
	(

	TLID307D
	Handle dangerous goods/hazardous substances
	(
	(


MANDATORY UNITS OF COMPETENCE 
	Unit Code
	Unit Title
	Questions
	Practical

	LMFFM3003B
	Produce angled and curved furniture using manufactured board
	(
	(

	LMFFM3004B
	Produce angled and curved furniture using solid timber
	(
	(


ELECTIVES 

	Unit Code
	Unit Title
	Questions
	Practical

	LMFFF2002B
	Dismantle / Reassemble furniture
	(
	(

	LMFFF2003B
	Remove surface coatings
	(
	(

	LMFFF2005B
	Maintain spray equipment and booth
	(
	(

	LMFFF2006B
	Apply surface coatings by spray gun
	(
	(

	LMFFF2007B
	Apply stains, fillers and bleach
	(
	(

	LMFFF2008B
	Apply surface coatings by hand
	(
	(

	LMFFF3001B
	Match and make up colours
	(
	(

	LMFFF3003B
	Apply plural component coatings
	(
	(

	LMFFF3004B
	Apply soft rubber techniques
	(
	(

	LMFFF3006B
	Repair and touch up surfaces
	(
	(

	LMFFM2004B
	Apply Sheet laminates by hand
	(
	(

	LMFFM2007B
	Follow Plans to Assemble production furniture
	(
	(

	LMFFM2012B
	Set up, operate and maintain pressure and clamping machines
	(
	(

	LMFFM3007B
	Prepare and apply decorative surfaces for furniture
	(
	(

	LMFFM3010B
	Select timber for furniture production
	(
	(

	LMFFM3013B
	Measure and draw site layout for manufactured furniture products
	(
	(

	LMFFM3020B
	Set up, operate and maintain sawing machines
	(
	(

	LMFFM3021B
	Set up, operate and maintain drilling machines
	(
	(

	LMFFM3022B
	Set up, operate and maintain joining machines
	(
	(

	LMFFM3023B
	Set up, operate and maintain planing and finishing machines
	(
	(

	LMFFM3025B
	Set up, operate and maintain routing and shaping machines
	(
	(

	LMFFM3026B
	Set up, operate and maintain mechanical wood turning lathes
	(
	(

	LMFFM3027B
	Set up, operate and maintain automated edge banding machines
	(
	(

	LMFFM3028B
	Fabricate synthetic solid surface products
	(
	(

	LMFFM3033B
	Construct jigs and fixtures
	(
	(


	OVERVIEW OF RECOGNITION PROCESS


This kit has been developed to streamline the application for recognition of prior learning.


	RPL ASSESSMENT PROCESS FLOWCHART FOR ASSESSORS



	STEPS IN THE RPL PROCESS


1. Complete application 

The candidate completes the application forms in SECTION B. It is important candidates provide as much information of their previous experience in the Furnishing industry as is available. 

Documents that may be available include but are not limited to:

· any licences

· brief CV or work history

· certificates/results of assessment 

· indentures/trade papers

· certificates/results of assessment – interstate/overseas

· certificates/results of assessment – universities

· results/statement of attendance/certificates – vendor training courses, in-house courses, workshops, seminars, symposiums

· results/statements of attendance/ certificates – club courses e.g. first aid, officials, surf life saving, etc

· tickets held 

· photographs/DVDs/Videos of work undertaken

· work diaries/task sheets/job sheets/log books

· site training records

· site competencies held record

· membership of relevant professional associations

· hobbies/interests/special skills outside work

· references/letters from previous employers/supervisors

· industry awards

· any other documentation that may demonstrate industry experience

Candidates also need to provide contact details for one or two referees who can confirm their industry skills in context and over time.

To have skills formally recognised under the Australian Qualifications Framework, you must ensure the candidate’s skills meet industry standards. 

2. Interview about candidate’s documentary information

Review the information provided by the candidate and arrange a time for both you and the candidate to discuss. Begin alignment of documentation and skills to the following qualification: 

Certificate III in Furniture Making (Cabinet Making)

The candidate will have the opportunity to discuss and identify previous experience with you. The available documents are step one in collecting information and you will need to determine which units of competency, if any, are fully covered at this stage. You use your own or your RTO’s assessment recording forms to record this stage of the assessment.

There may be instances where the candidate has little, or no, documentary information of industry experience. This is not a barrier to gaining recognition. This will just require you to rely on the questioning, practical assessment and referee validation phases of the RPL process.

3. Questions for the Competency Conversation

The bank of questions in SECTION C is the next phase in collecting evidence for the RPL process. The questions are designed to enable you to have a “competency conversation” with the candidate to further gain evidence of their past experience. REMEMBER, the primary focus is on the candidate’s experience.

Each question has “key points” to look for in responses. You may use the list of key points to formulate questions of your own if you wish, or contextualise the question to the candidate’s particular work situation. The Record of Conversation sheets indicate relevant content that should be sought. Place a tick next to each key point as you hear this topic being discussed during the conversation. You should read the “industry requirements” of each competency before the candidate answers the questions posed. You may also target the assessment to those aspects that present the greatest risk in the industry. Questions are aligned with the relevant unit/s of competency in SECTION G. 

It is not intended every question for all competencies is asked, only those competencies the initial interview about the candidate’s documentary evidence has failed to fully address. The question bank covers most but not all units in the kit. Units without questions are covered in the practical assessment/scenario section.

4. Practical assessment tasks
It is important that you use both Steps 3 (Questioning) and 4 (Practical Assessment) in doing this assessment. The RPL process is a streamlined RPL process which does not rely solely on practical assessment but uses a combination of questioning and practical to provide evidence of candidate competence.

This is the third phase in collecting evidence. A practical skills test is then conducted by you at the candidate’s workplace or another suitable venue. Appropriate permission must be sought before entering workplaces.

This is a further opportunity for candidate to demonstrate competence. It is expected the practical assessment will comprise only those competencies the candidate is still unable to demonstrate knowledge/experience in after documentary review and questioning have been applied. These assessments contain the practical skills and application of knowledge for the qualification. A number of holistic practical assessments are included in this kit (SECTION D) to assist you with tasks suitable for observation on the job. 

You decide if the response to questions and practical assessment tasks fulfils the requirements of the standard and may choose to pursue the issue further for a determination to be made. The assessment is a conversation/observation, not an exam, and you are encouraged to assist candidates to focus responses toward relevant issues.

Assessing through observation and questioning, particularly on the job, will speed up and streamline the RPL assessment process. 

NOTE: Where candidate’s documentation and questions meet the assessment requirement, it is still strongly recommended the candidate undertake one practical assessment so you are confident in making a judgement of “competent”. The practical assessment selection should be negotiated between you and the candidate.

Recording sheets for candidate information, questioning and the practical assessments have been included in SECTION D. You may use other recording mechanisms provided these also keep a complete record of assessment and justification of judgement. Candidate responses, observations of skills demonstrated and documents presented as evidence must be noted in enough detail so anyone external to the process (e.g. a fellow assessor, auditor, lawyer, etc) can read the record and retrace your judgement.  

5. Gap training

RPL is an assessment process designed to show areas of competence and to identify IF a candidate has gaps in skills and knowledge against a whole qualification.

Not all candidates will have skill/knowledge gaps. 

If a candidate has skills gaps, a pathway to complete training in the outstanding units can be negotiated to assist the client to gain the full qualification.

	EVIDENCE REVIEW


Recognition of prior learning outcomes (both Granted and Not Granted) are now funded nationally and as such will be included in National AVETMISS audits. NCVER have stipulated evidence recording requirements for RPL assessments as a minimum requirement for passing an AVETMISS audit. The following “Evidence Review” proforma has been approved by NCVER as covering AVETMISS audit requirements for RPL recorded outcomes. It also gives you an opportunity to track a student’s assessment progress at a glance.

It is expected that this “Evidence Review” summary sheet (or similar) would be attached to each participant’s evidence compiled during the RPL assessment process.
(Place a tick in the appropriate evidence collection method column for each unit of competency. Place a line through those units not examined as part of this RPL assessment.)

	Unit Code
	Unit Title
	Questions
	Practical
	Documents
	3rd Party Report
	Other evidence

	CORE UNITS

	LMFCR000IB
	Follow safe working policies and practices
	
	
	
	
	

	LMFCR0002B
	Communicate in the workplace
	
	
	
	
	

	LMFCR0003B
	Carry out measurements and calculations
	
	
	
	
	

	LMFCR0004B
	Work effectively with others
	
	
	
	
	

	SPECIALIST MANDATORY UNITS

	LMFFF2004B
	Prepare surfaces for finishing
	
	
	
	
	

	LMFFM2001B
	Use furniture making sector hand and power tools
	
	
	
	
	

	LMFFM2002B
	Assemble furnishing components
	
	
	
	
	

	LMFFM2003B
	Select and Apply hardware
	
	
	
	
	

	LMFFM2005B
	Join Solid Timber
	
	
	
	
	

	LMFFM2006B
	Hand make timber joints
	
	
	
	
	

	LMFFM2010B
	Set up, operate and maintain basic static machines
	
	
	
	
	

	LMFFM2011B
	Apply manufactured board conversion techniques
	
	
	
	
	

	LMFFM3002B
	Construct furniture using leg and rail method
	
	
	
	
	

	LMFFM3005B
	Fabricate custom furniture
	
	
	
	
	

	LMFFM3006B
	Install furnishing products
	
	
	
	
	

	LMFFM3011B
	Produce manual and computer-aided production drawings
	
	
	
	
	

	LMFFM3012B
	Prepare cutting list from plans and job specifications
	
	
	
	
	

	LMFGN3001B
	Read and interpret work documents
	
	
	
	
	

	LMFGN3002B
	Estimate and cost job
	
	
	
	
	

	TLID307D
	Handle dangerous goods/hazardous substances
	
	
	
	
	

	GENERIC MANDATORY UNITS 

	LMFFM3003B
	Produce angled and curved furniture using manufactured board
	
	
	
	
	

	LMFFM3004B
	Produce angled and curved furniture using solid timber
	
	
	
	
	

	ELECTIVES 

	LMFFF2002B
	Dismantle / Reassemble furniture
	
	
	
	
	

	LMFFF2003B
	Remove surface coatings
	
	
	
	
	

	LMFFF2005B
	Maintain spray equipment and booth
	
	
	
	
	

	LMFFF2006B
	Apply surface coatings by spray gun
	
	
	
	
	

	LMFFF2007B
	Apply stains, fillers and bleach
	
	
	
	
	

	LMFFF2008B
	Apply surface coatings by hand
	
	
	
	
	

	LMFFF3001B
	Match and make up colours
	
	
	
	
	

	LMFFF3003B
	Apply plural component coatings
	
	
	
	
	

	LMFFF3004B
	Apply soft rubber techniques
	
	
	
	
	

	LMFFF3006B
	Repair and touch up surfaces
	
	
	
	
	

	LMFFM2004B
	Apply Sheet laminates by hand
	
	
	
	
	

	LMFFM2007B
	Follow Plans to Assemble production furniture
	
	
	
	
	

	LMFFM2012B
	Set up, operate and maintain pressure and clamping machines
	
	
	
	
	

	LMFFM3007B
	Prepare and apply decorative surfaces for furniture
	
	
	
	
	

	LMFFM3010B
	Select timber for furniture production
	
	
	
	
	

	LMFFM3013B
	Measure and draw site layout for manufactured furniture products
	
	
	
	
	

	LMFFM3020B
	Set up, operate and maintain sawing machines
	
	
	
	
	

	LMFFM3021B
	Set up, operate and maintain drilling machines
	
	
	
	
	

	LMFFM3022B
	Set up, operate and maintain joining machines
	
	
	
	
	

	LMFFM3023B
	Set up, operate and maintain planing and finishing machines
	
	
	
	
	

	LMFFM3025B
	Set up, operate and maintain routing and shaping machines
	
	
	
	
	

	LMFFM3026B
	Set up, operate and maintain mechanical wood turning lathes
	
	
	
	
	

	LMFFM3027B
	Set up, operate and maintain automated edge banding machines
	
	
	
	
	

	LMFFM3028B
	Fabricate synthetic solid surface products
	
	
	
	
	

	LMFFM3033B
	Construct jigs and fixtures
	
	
	
	
	


Assessor’s Name:  






Assessor’s Signature:





Date: 



SECTION B

Candidate Information and Application Forms

You give this information to the candidate for them to read about the RPL process and to complete the appropriate forms.

	WHAT DOES IT MEAN TO BE A CABINET MAKER?


The Australian furnishing industry has three main segments: the large furniture retailers and the manufacturers that supply them; the commercial furniture manufacturers, including architects/interior designers who deal with large commercial fit outs and hospitality furnishing (eg hotels, motels, restaurants seating/tables, conference halls); and the many small manufacturers making wooden and upholstered furniture that supply the smaller retailers in the domestic market. Often this smaller company represents the craftsman entrepreneur. 

A Cabinetmaker may perform the following tasks: 

· select and prepare timber and manufactured board 

· mark out, cut and shape pieces using saws, chisels, planes, power tools and woodworking machines 

· trim and glue joints and fit parts together to form sections of furniture 

· place sections in clamps, apply pressure and reinforce joints with nails, dowels and screws 

· assemble sections to form completed articles 

· fit hinges, locks, catches, drawers and shelves 

· install completed products 

· repair damaged furniture and cabinets 

· prepare drawings from specifications or work out job requirements by looking at drawings and specifications 

· make jigs, templates or prototypes for the production of furniture 

· supervise apprentices and assist with on-the-job training.

· Design

Cabinetmakers may specialise in particular areas such as reproduction of antique furniture, kitchen manufacturing, bathroom and laundry cabinets, bedroom suites, office furniture, dining suites, shop fittings and occasional furniture. Cabinetmakers may specialise as a musical instrument maker.

Personal requirements:

· enjoy practical and manual work 

· able to follow written instructions 

· able to work to a high level of accuracy 

· able to make mathematical calculations 

· good communication skills 

· good hand-eye coordination 
· free from allergies to dust.
	TIPS AND HINTS TO HELP YOU PREPARE FOR RECOGNITION


To have skills formally recognised in the national system, assessors must make sure you have the skills and knowledge to meet the industry standard. This means you must be involved in a careful and comprehensive process that covers the content of all unit/s or qualification/s you can be recognised for.

Assessment happens in a variety of ways. Being prepared can save you valuable time and hassle and make the recognition process stress-free for you. 

Here are some tips and hints for you:

1. Be prepared to talk about your job roles and your work history. Bring a resume or jot down a few points about where you have worked, either paid or unpaid, and what you did there.

2. Bring your position description and any performance appraisals you have from any cabinet making shops or facilities you have worked in.

3. Consider the possibilities for workplace contact. Are you in a workplace that is supporting your goals to get qualified? Would you feel comfortable to have the assessor contact your workplace or previous workplaces so your skills can be validated?

4. Think about who can confirm your skill level. Think about current or recent supervisors who have seen you work in the past 18 months and will be able to confirm your skills. The assessor will need to contact them. You may also have community contacts or even clients themselves who can vouch for your skills level.

5. Collect any certificates from in-house training or formal training you have done in the past.

6. You can speak with your training organisation about other ways you can show your skills in the furniture making industry. These could be letters from employers, records of your professional development sessions, employers or clients in related industries or government agencies, acknowledgements, workplace forms (as long as they don’t show client details) or other relevant documents.

	STEPS IN THE RPL PROCESS


Step 1 – Provide information of your skills and experience

Complete the attached forms and provide as much information of your previous experience in the furniture making industry as you can. This is your first opportunity (and not the last) to provide proof of your variety of experience in the industry. Here you can supply examples of your work history which could include:

General employment documents

· brief CV or work history

· position descriptions

· certificates/results of assessment 

· details of in house courses, workshops, seminars, orientation or induction sessions

· references/letters from previous employers/supervisors

Workplace documents

· any licences

· brief CV or work history

· certificates/results of assessment 

· indentures/trade papers

· certificates/results of assessment – interstate/overseas

· certificates/results of assessment – universities

· tickets held 

· photographs of work undertaken

· diaries/task sheets/job sheets/log books

· site training records

· site competencies held record

· membership of relevant professional associations

· hobbies/interests/special skills outside work

· references/letters from previous employers/supervisors

· industry awards

· any other documentation that may demonstrate industry experience

Depending on the industry you have worked in, you may or may not have documentary evidence available. This should not deter you from seeking RPL as the Assessor will work with you during the RPL process.

You will also need to supply contact details of one or two work referees who can confirm your skills in the industry. 

Step 2 – Conversation with Assessor

An assessor will review the information you have provided (usually with you) and begin to match up your skills to the units/subjects in the qualification. At this point, you will have the opportunity to discuss and identify your previous experience with the assessor who will understand your industry experience and conduct a competency conversation with you. You will be required to answer furnishing industry related questions to identify your current skills. 

Step 3 – Practical demonstration of your skills

The assessor will conduct a practical skills test at your workplace (if appropriate) or at another suitable venue. This, again, is an opportunity to demonstrate your level of competence. This assessment will be focussed on skills that are required in the qualification. Your assessor will identify the skills that he/she will want you to demonstrate.

Further steps

After the assessment, your assessor will give you information about the skills that have been recognised and whether you have gained the full qualification. If you do have skill gaps, these may be addressed through flexible training.

	APPLICATION – Self Assessment Questionnaire

Certificate III in Furniture Making (Cabinet Making)


Candidate Name:  





  Date Completed:  



Please identify your level of experience in each competency. 

	Unit Code
	Unit Title
	I have performed these tasks

	
	
	Frequently
	Sometimes
	Never

	CORE UNITS

	LMFCR000IB
	Follow safe working policies and practices 
	
	
	

	LMFCR0002B
	Communicate in the workplace
	
	
	

	LMFCR0003B
	Carry out measurements and calculations
	
	
	

	LMFCR0004B
	Work effectively with others
	
	
	

	SPECIALIST MANDATORY UNITS OF COMPETENCE

	LMFFF2004B
	Prepare surfaces for finishing
	
	
	

	LMFFM2001B
	Use furniture making sector hand and power tools
	
	
	

	LMFFM2002B
	Assemble furnishing components
	
	
	

	LMFFM2003B
	Select and Apply hardware
	
	
	

	LMFFM2005B
	Join Solid Timber
	
	
	

	LMFFM2006B
	Hand make timber joints
	
	
	

	LMFFM2010B
	Set up, operate and maintain basic static machines
	
	
	

	LMFFM2011B
	Apply manufactured board conversion techniques
	
	
	

	LMFFM3002B
	Construct furniture using leg and rail method
	
	
	

	LMFFM3005B
	Fabricate custom furniture
	
	
	

	LMFFM3006B
	Install furnishing products
	
	
	

	LMFFM3011B
	Produce manual and computer-aided production drawings
	
	
	

	LMFFM3012B
	Prepare cutting list from plans and job specifications
	
	
	

	LMFGN3001B
	Read and interpret work documents
	
	
	

	LMFGN3002B
	Estimate and cost job
	
	
	

	TLID307D
	Handle dangerous goods/hazardous substances
	
	
	

	GENERIC UNITS OF COMPETENCE 

	LMFFM3003B
	Produce angled and curved furniture using manufactured board
	
	
	

	LMFFM3004B
	Produce angled and curved furniture using solid timber
	
	
	

	ELECTIVES 

	LMFFF2002B
	Dismantle / Reassemble furniture
	
	
	

	LMFFF2003B
	Remove surface coatings
	
	
	

	LMFFF2005B
	Maintain spray equipment and booth
	
	
	

	LMFFF2006B
	Apply surface coatings by spray gun
	
	
	

	LMFFF2007B
	Apply stains, fillers and bleach
	
	
	

	LMFFF2008B
	Apply surface coatings by hand
	
	
	

	LMFFF3001B
	Match and make up colours
	
	
	

	LMFFF3003B
	Apply plural component coatings
	
	
	

	LMFFF3004B
	Apply soft rubber techniques
	
	
	

	LMFFF3006B
	Repair and touch up surfaces
	
	
	

	LMFFM2004B
	Apply Sheet laminates by hand
	
	
	

	LMFFM2007B
	Follow Plans to Assemble production furniture
	
	
	

	LMFFM2012B
	Set up, operate and maintain pressure and clamping machines
	
	
	

	LMFFM3007B
	Prepare and apply decorative surfaces for furniture
	
	
	

	LMFFM3010B
	Select timber for furniture production
	
	
	

	LMFFM3013B
	Measure and draw site layout for manufactured furniture products
	
	
	

	LMFFM3020B
	Set up, operate and maintain sawing machines
	
	
	

	LMFFM3021B
	Set up, operate and maintain drilling machines
	
	
	

	LMFFM3022B
	Set up, operate and maintain joining machines
	
	
	

	LMFFM3023B
	Set up, operate and maintain planing and finishing machines
	
	
	

	LMFFM3025B
	Set up, operate and maintain routing and shaping machines
	
	
	

	LMFFM3026B
	Set up, operate and maintain mechanical wood turning lathes
	
	
	

	LMFFM3027B
	Set up, operate and maintain automated edge banding machines
	
	
	

	LMFFM3028B
	Fabricate synthetic solid surface products
	
	
	

	LMFFM3033B
	Construct jigs and fixtures
	
	
	


Candidate Signature:  





  Date: 



	RPL APPLICATION FORM


Applicant Details:

	1.  Occupation you are seeking recognition in
	

	2  Personal Details

	Surname
	

	Preferred Title (Mr, Mrs, Ms, Miss)
	

	First Name/s
	

	Any other name used
	

	Home Address
	

	Postal address if different from above 
	

	Telephone Numbers
	Home:
	Work:

	· 
	Mobile:
	Fax:

	Date of Birth
	     /       /        

	Gender 
	MALE ( / FEMALE (

	Age
	

	Are you a permanent Resident of Australia
	YES ( / NO (

	3  Current Employment 

	Are you currently employed?

If Yes, in which occupation are you currently employed? 

Who is your current employer? 


	YES ( / NO (
………………………………………………………

……………………………………………………….



	4. Armed Forces details (If Applicable)

	Branch of Service


	

	Trade classification on discharge


	


	5. Further Training

	Have you undertaken any training courses related to the occupation applied for?
	YES ( / NO (

	If Yes
	

	What occupation were you trained in?
	

	Training completion Date (month, year)
	

	Country where you trained
	

	Name of course and institution (if applicable)
	

	6.  Is there any further information you wish to give in support of your application
	

	7. Professional Referees (relevant to work situation)

	Name

Position

Organisation

Phone Number

Mobile Number

Email Address
	……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

	Name

Position

Organisation

Phone Number

Mobile Number

Email Address
	……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………


	APPLICANT EMPLOYMENT HISTORY FORM


	Name, Address and Phone number of Employers
	Period of Employment

(DD/MM/YYYY)
	Position Held
	Full Time

 Part-time

 Casual 
	Description of Major Duties

	
	From
	To
	
	
	

	1.


	
	
	
	
	

	2.


	
	
	
	
	

	3.


	
	
	
	
	

	4.


	
	
	
	
	


Attach additional sheet if required

If you are including documents in your application, please provide a brief description below 

	Document Description

(e.g. resume, photos, awards etc)
	Office Use Only – Assessor to use this section to align documents to specific units of competency and identify key questions for competency conversation

	
	

	
	

	
	

	
	

	
	


Declaration

I declare that the information contained in this application is true and correct and that all documents are genuine.

Candidate Signature:  





  Date 



SECTION C

Competency Conversation
This section assists the assessor in documenting the competency conversation.

Do NOT give this section to the candidate.

Once you have assessed the candidate’s documentary information and determined which competencies you still require more information/evidence on, you use the question bank and Record of Conversation sheets in this section to document evidence of past experience. It is not intended that every question for all competencies be discussed during the conversation, only those competencies the initial documentary review has failed to fully address. 

Each question has “key points” to look for in responses. You may use the list of key points to formulate questions of your own if you wish, or contextualise or rephrase the suggested question to the candidate’s particular work situation. The questions are not intended to be a formal ‘script’ for the assessor to follow, but to provide guidance in exploring the range of the candidate’s skills, knowledge and experience in performing a particular task or function.

The Record of Conversation sheets indicate relevant content that should be sought. Place a tick next to each key point as you hear this topic being discussed during the conversation. In doing so, you are making a statement of fact about what you hear the candidate say during the competency conversation. Use the Comments section to provide further detail about the context of the discussion or briefly outline any examples discussed by the candidate. You may also use the Comments section to make a brief analysis of the responses or summary judgements about the quality of the candidate’s responses in relation to the requirements of the competency standard.

Remember, the notes you take about this conversation are important evidence and should be retained in the candidate’s assessment record.

	QUESTION BANK


Note to Assessors: Refer to “Record of Conversation” sheets

	Unit of Competency
	Question

	LMFCR001B
Follow safe working policies and procedures
	1. What are the main OH & S procedures that you follow at your workplace?

2. What would you do if one of your work mates had an accident at work?
3. How do you help to ensure you and your work mates are safe in your workplace?

	LMFCR002B

Communicate in the workplace
	4. What are the main ways you communicate with clients, work mates and management at your workplace?

	LMFCR0003B
Carry out measurements and calculations
	5. Explain what calculations you would use to cost a vanity unit and a dining table.

	LMFCR0004B
Work effectively with others
	6. How have you ensured you have worked with your team members, clients and management in a way that promotes good relationships and contributes to team goals?

	LMFFF2004B
Prepare surfaces for finishing
	7. What is involved in preparing horizontal, vertical, internal and curved surfaces, consisting of solid hardwood, solid softwood and veneered board for finishing?
8. How do you leave the worksite for the next process?

	LMFFM2001B
Use furniture making sector hand and power tools
	9. List all hand and power tools you have used and how you have used them.
10. How do you make sure they are kept in safe working order?

	LMFFM2002B
Assemble furnishing components
	11. What are the steps you would take to prepare to, and assemble (4) four components of furnishing such as, carcasses, doors, drawers, frames, shelves and ends?

	LMFFM2003B
Select and Apply hardware
	12. Describe the process you have used to apply hardware to various applications including, hinges, handles, drawer-runners, metal drawer systems, sliding rail systems, rotating storage systems and slide out storage systems.

	LMFFM2005B
Join Solid Timber
	13. What are the various processes have you used to join solid timber tops using (4) different types of joints?

	LMFFM2006B
Hand Make Timber Joints
	14. Name four joint types; give an example of how you have constructed joints using hand and power tools.

	LMFFM2010B
Set up, operate and maintain basic static machines
	15. What basic static machines and hand tools have you used in the production of furniture?
16. What is involved in operating and maintaining basic static machines/tools to produce a product for your company?

	LMFFM3020B

Set up, operate and maintain sawing machines
	17. What is involved in operating and maintaining sawing machines to produce a product for your company?

	LMFFM3021B
Set up, operate and maintain drilling machines
	18. What is involved in operating and maintaining drilling machines/tools to produce a product for your company?

	LMFFM3022B
Set up, operate and maintain joining machines
	19. What is involved in operating and maintaining joining machines/tools to produce a product for your company?

	LMFFM3023B
Set up, operate and maintain planing and finishing machines
	20. What is involved in operating and maintaining planing and finishing machines to produce a product for your company?

	LMFFM3025B
Set up, operate and maintain routing and shaping machines
	21. What is involved in operating and maintaining routing and shaping machines to produce a product for your company?

	LMFFM3026B
Set up, operate and maintain wood turning lathes
	22. What is involved in operating and maintaining wood turning lathes to produce a product for your company?

	LMFFM3027B
Set up, operate and maintain edge banding machines
	23. What is involved in operating and maintaining edge banding machines to produce a product for your company?

	LMFFM2012B
Set up, operate and maintain pressure and clamping machines
	24. What is involved in operating and maintaining pressure and clamping machines to produce a product for your company?

	LMFFM2011B
Apply Manufactured Board Conversion Techniques
	25. Name four different types of manufactured board.

26. What are the things you would consider when joining or cutting manufactured boards?

	LMFFM3002B
Construct furniture using Leg and Rail method
	27. Describe the steps you have taken to construct a piece of furniture using leg and rail method e.g. in constructing a coffee table or chair.


	LMFFM3005B
Fabricate Custom Furniture
	28. Define custom furniture and give an example of the process you have used to create (2) two pieces of custom furniture including a table with a drawer and a chair with curved legs.


	LMFFM3006B
Install Furnishing Products
	29. What do you think are the correct procedures for installing kitchen cabinets (wall mounted), vanities and wardrobes?

	LMFFM3011B
Produce manual and computer-aided production drawings
	30. Explain why you think production drawings are important?

31. Give an example of a manual drawing and a computer drawing and explain how each is produced.

	LMFFM3012B
Prepare cutting list from plans and job specifications
	32. Explain what processes you have used to gather, record, and use job information prior to machining to develop cutting lists on at least (4) four occasions with different types of jobs.

	LMFFM3003B
Produce Angled and curved furniture using manufactured board
BLMFFM3004B
Produce angled and curved furniture using solid timber
	33. Describe how you have made curved /angled furniture items using manufactured boards and solid timber.  Give (2) two different examples of both.


	LMFGN3001B
Read and interpret workplace documents
	34. In your experience what key information is found on workplace documents such as, builder plans, job specifications, manufacturer specifications, cutting lists, drawings, standards?

35. How do you ensure that your workplace documentation is interpreted accurately to complete the job to standard?
36. What is a Material Safety Data Sheet?

	LMFGN3002B
Estimate and cost job
	37. What important information do you gather before preparing an estimate or costing?

38. What information would you include on quotations and how would you record that information?

	TLID307D
Handle dangerous goods/hazardous substances
	39. What are the main ways you identify hazardous goods and substances?

40. Within your organisations policy and procedure, how do you participate in the maintenance of safe handling of dangerous goods and hazardous materials?


	LMFFF2002B
Dismantle/re-assemble furniture
	41. What is the process you used to dismantle and reassemble three (3) different pieces of furniture for resurfacing? Include one assembled with knockdown fittings and one with glued joints.


	LMFFF2003B
Remove surface coatings
	42. What are the main things you need to consider when preparing to remove surface coating from various surfaces?
43. Explain how you would use various methods to remove surface coatings in preparation of applying new surface coatings.

	LMFFF2005B 

Maintain spray equipment and booth
	44. What things do you do to prepare to strip, clean, restore and service spray equipment and booth?
45. How have you maintained spray equipment such as guns, compressors, hoses etc?
46. How have you maintained a booth for spraying quality finishes?

	LMFFF2006B
Apply surface coatings by spray gun
	47. Describe the process you have used to apply coatings using a spray gun on (3) three different surfaces.



	LMFFF2007B
Apply stains, fillers and bleach
	48. Describe the process you have used to apply various types of stains to timber surfaces.

49. Explain the reason why you would use different types of fillers such as plastic, oil-based and water-based.

	LMFFF2008B
Apply surface coatings by hand
	50. Give examples of what is involved when you apply surface coatings by hand to (3) three different surfaces using one-pot polyurethane, enamel, acrylic and polish?

	LMFFF3001B
Match and make up colours
	51. Explain how you have colour matched a new item of furniture to an existing piece on (3) three different occasions.



	LMFFF3003B
Apply plural component coatings
	52. Describe the process you have used in applying (3) three finishes including, acid catalyst, two-pot polyurethane, on flat, vertical and internal surfaces.

	LMFFF3004B
Apply soft rubber techniques
	53. What is the process you use to prepare for and apply soft varnish/rubber techniques to a chair and a large table?


	LMFFF3006B
Repair and touch up surfaces
	54. Explain how you have repaired a table top, drawers, filing cabinet and chair, made with timber and (1) one metal, with severe scratching and dents.



	LMFFM2004B
Apply Sheet Laminate by hand
	55. Give (3) three examples of the steps you take when you apply laminates to substrates?

	LMFFM2007B
Follow plans to assemble production furniture
	56. Describe in sequence the work order for assembling production furniture, both manufactured board and solid timber, including a door, a drawer and shelving.



	LMFFM3007B
Prepare and Apply Decorative Surfaces for furniture
	57. Describe the processes you have used to apply decorative surfaces to substrates on (3) three occasions.



	LMFFM3010B
Select Timbers for furniture production
	58. Name a range of indigenous & imported timbers, and state your understanding of their characteristics and uses.

59. How do you determine the suitability of timber for furniture construction? 

60. In your experience what is the acceptable moisture content for timber to be used in furniture production?

	LMFFM3013B
Measure and draw site layout for manufactured board
	61. How would you measure a site layout for a project such as a kitchen, bathroom or wardrobe and relate accurately the information to the production team?



	LMFFM3028B
Fabricate synthetic solid surface products
	62. What is the process you have used in making synthetic solid surface furniture such as, a kitchen or vanity bench top with a basin or bowl from raw material to final finish?

	LMFFM3033B
Construct jigs and fixtures.
	63. Give at least (3) three different examples of where you have had to design a jig or a fixture to produce furniture products.



	RECORD OF CONVERSATION
LMFCR0001B Follow safe working policies and practices


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 1: 
What are the main OH & S procedures that you follow at your place of work?

Question 2:
What would you do if one of your workmates had an accident at work?   

Question 3:
How do you help to ensure you and your work mates are safe in your workplace?

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 1
	OH & S policy and procedure
OH & S Legislation, regulations and codes of practice
Risk management
Principles and practices of manual handling

Knowledge of fire fighting equipment and it’s application
First aid procedures 

Material safety management systems
	
	

	Understanding of workplace procedures for hazard identification and risk control
	
	
	

	Using  correct PPE to minimise risks
	
	
	

	Reporting incidents and injuries
	
	
	

	Apply appropriate manual handling techniques
	
	
	

	Follow procedures for emergency, fire and injuries/accidents
	
	
	

	Question 2
	
	
	

	Administer first aid where appropriate
	
	
	

	Complete reports when first aid is administered
	
	
	

	Check for cause of accident and make the area safe
	
	
	

	Report incidents to appropriate person
	
	
	

	Question 3
	
	
	

	Maintain level of fitness and well-being
	
	
	

	Identify and understand the nature of risk and puts strategies in place to reduce the risk
	
	
	

	Report risks to appropriate person
	
	
	

	Follow policy around use of alcohol and other drugs and smoking
	
	
	

	Attend OH & S meetings/ toolboxes/ committees
	
	
	

	Participate in OH & S discussions
	
	
	


	RECORD OF CONVERSATION

LMFCR0002B Communicate in the workplace


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 4: 

What are the main ways you communicate with clients, work mates and management at your workplace?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 4
	OH & S policy and procedure

Quality assurance systems
Continuous improvement processes and standards

Company policy and procedure

Ethical standards

Principles of access and equity
Industry terminology
Confidentiality
	
	

	Listens and follows workplace instructions both oral and written
	
	
	

	Clarifies instructions 
	
	
	

	Provides clear instructions to others are appropriate
	
	
	

	Uses appropriate means of providing information such as phone, fax, email, written and face to face discussions
	
	
	

	Writes instructions and other workplace documents clearly and promptly
	
	
	

	Follows work plans
	
	
	

	Seeks advice from others where necessary
	
	
	

	Participates in team meetings
	
	
	

	Gives clients clear and to the point information
	
	
	

	Ensures information provided is correct and formatted to company policy and procedure
	
	
	


	RECORD OF CONVERSATION

LMFCR0003B Carry out measurements and calculations


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 5:

Explain what calculations you would use to cost a vanity unit and a dining table.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 5
	OH & S Legislation
Building codes

Material safety management systems

Industry terminology

Communication skills

Quality assurance systems

Workplace policy and procedure


	
	

	Purpose and dimensions of project obtained from site plans
	
	
	

	Chooses appropriate method of calculating
	
	
	

	Uses appropriate tools/equipment
	
	
	

	Measures the site for length, perimeter, scales, ratios, mass and volume
	
	
	

	Materials calculated accurately 
	
	
	

	Checks calculations to avoid problems with the job
	
	
	

	Records measurements and calculations
	
	
	

	Plan and organise the work
	
	
	

	Material cost of job is estimated
	
	
	

	Total cost of project performed and recorded.
	
	
	


	RECORD OF CONVERSATION

LMFCR0004B Work effectively with others


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 6:
How have you ensured you have worked effectively with your team members, clients and management in a way that promotes good relationships and contributes to team goals?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 6
	Workplace policy and procedure

communication skills 

Business and performance plans
Anti-discrimination policy
Access and equity principles and practice

Ethical standards

Quality and continuous improvement processes

Code of conduct
	
	

	Good interpersonal skills 
	
	
	

	Knowledge of job role and responsibilities
	
	
	

	Seek assistance when necessary
	
	
	

	Willing to share information about all aspects of project
	
	
	

	Accept feedback from others and acts on it.
	
	
	

	Respect for the differences of others
	
	
	

	Contribute to team/company goals and objectives
	
	
	

	Help to solve problems
	
	
	

	Identify ways to improve the workgroup in consultation with the work group
	
	
	

	Identify skills and training needs
	
	
	

	Participate in performance reviews
	
	
	

	Assist other team members when required
	
	
	


	RECORD OF CONVERSATION

LMFFF2004B Prepare surfaces for finishing


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 7: 

What is involved in preparing horizontal, vertical, internal and curved surfaces consisting of solid hardwood, solid softwood and veneered board for finishing?
Question 8:

How do you leave the worksite for the next process?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 7
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes

Waste management
Company policy and procedure


	
	

	Find out job specifications from plans/cutting list/work orders/drawings
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE and appropriate work space
	
	
	

	Identify the characteristics of the surface and the presence of contaminants
	
	
	

	Prepare the surface for finishing
	
	
	

	Use of lower grade abrasives first then progressively move to higher grades for final finish
	
	
	

	Use of correct fillers and surface coatings are in accordance with manufacturers specifications
	
	
	

	Check to ensure quality of the work
	
	
	

	Report or fix defects as required
	
	
	

	Question 8
	
	
	

	Pack store and label products
	
	
	

	Reusable material is stored for further use and waste is disposed of
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Store/disposes chemicals as appropriate
	
	
	

	Work effectively as part of a team
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Cleans the work site
	
	
	


	RECORD OF CONVERSATION

LMFFM2001B Use furniture making sector hand and power tools


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 9: 

List all hand and power tools you have used and how you have used them.
Question 10:

How do you make sure they are kept in safe working order?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 9
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills

Building Codes

Hazardous and dangerous goods code and local safe operating procedures

	
	

	Identification of a range of hand tools applicable to cabinet making such as: 
Chisels, hand planes, saws, marking gauges, spokeshave, hammer, mallet, files, rasps, scraper, screwdrivers and hand drills.
	
	
	

	Identification of a range of power tools applicable to cabinet making such as: 
Jigsaw, planer, trimmer, router, sanders, drop saw, circular power saw, drill, biscuit machine, brad/nail and staple gun.
	
	
	

	Correctly state use / application of hand and power tools
	
	
	

	Identifies power source
	
	
	

	Relates the function of hand/ power tool to the job
	
	
	

	Uses equipment to support the use of hand/ power tools
	
	
	

	Uses hand/power tools safely and keeps in safe place when not in use
	
	
	

	Question 10
	
	
	

	Power tools are checked for serviceability
	
	
	

	Faults are reported
	
	
	

	Conducts basin maintenance
	
	
	

	Places power tools safely when not in use
	
	
	

	Tools and equipment are cleaned and stored appropriately
	
	
	

	Waste and scrap is disposed of and work area left clean
	
	
	


	RECORD OF CONVERSATION

LMFFM2002B Assemble furnishing components


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 11: 

What are the steps you would take to prepare to, and assemble (4) four components of furnishing such as, carcasses, doors, drawers, frames, shelves and ends?

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 11
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills

Building Codes

Hazardous and dangerous goods code and local safe operating procedures
	
	

	Find out job specifications from plans/cutting list/work orders/drawings
	
	
	

	Decide on the most appropriate equipment/tools/ materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE and appropriate work space
	
	
	

	Identify design, tolerances, process, materials, finish and quantity
	
	
	

	Plan for quality checks throughout the assembly process
	
	
	

	Set up equipment ready for use
	
	
	

	Organises jigs and joining devices
	
	
	

	Assemble components in line with specifications
	
	
	

	Check quality of frames and reports faults
	
	
	

	Stores the finished product
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Cleans the work site
	
	
	


	RECORD OF CONVERSATION

LMFFM2003B Select and apply hardware


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 12: 

Describe the process you have used to apply hardware to various applications including hinges, handles, drawer-runners, metal drawer systems, sliding rail systems, rotating storage systems and slide out storage systems.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 12
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills

Building Codes

Waste management

	
	

	Accesses work instructions, job specifications, manufacturers catalogue and product data sheets
	
	
	

	Consider OHS requirements such as PPE and appropriate work space
	
	
	

	Identifies job requirements such as design, colour, finish process and hardware quality and type
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Hardware application methods explained such as drawer runners, locks and hinges
	
	
	

	Surfaces cleaned and prepared
	
	
	

	Lay hardware out to design
	
	
	

	Joining and adhesives undertaken
	
	
	

	Checks work for quality
	
	
	

	Packs up hand/power tools or leaves in safe mode where appropriate
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Cleans the work site
	
	
	


	RECORD OF CONVERSATION

LMFFM2005B Join solid timber


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 13: 

What are the various processes have you used to join solid timber tops using (4) different types of joints?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 13
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills

Building Codes

Waste management

	
	

	Find out job specifications from plans/cutting list/work orders/drawings
	
	
	

	Consider OHS requirements such as PPE and appropriate work space
	
	
	

	Identifies materials, finish and quantity
	
	
	

	Names at least four different types of widening joints eg. Dowel, butt, slip tongue or finger joint
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Checks selected timber for faults
	
	
	

	Selects suitable joining process
	
	
	

	Work order is determined
	
	
	

	Timber measured, marked and cut to size
	
	
	

	Joins the timber componenets
	
	
	

	Finishes trim
	
	
	

	When finished, joints and finish checked for quality.
	
	
	

	Packs up hand/power tools or leaves in safe mode where appropriate
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Cleans the work site
	
	
	


	RECORD OF CONVERSATION

LMFFM2006B Hand make timber joints


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 14: 

Name four joint types, give an example of how you have constructed joints using hand and power tools.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 14
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills

Building Codes

Waste management

	
	

	Identifies suitable joints for different applications.  These joint types may include: dowel, mortise and tenon, dovetail, lap joint, finger joint, housing joint, mitre and bridle joints.
	
	
	

	Consider OHS requirements such as PPE and appropriate work space
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Identifies product purpose, furniture style and joint type from job specifications
	
	
	

	Mark out the joint according to type/style/measurements and calculations
	
	
	

	Assemble the joint
	
	
	

	Checks joints for quality
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	



	RECORD OF CONVERSATION

LMFFM2010B Set up, operate and maintain basic static machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 15: 

What basic static machines and hand tools have you used in the production of furniture?

Question 16:

What is involved in operating and maintaining basic static machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 15
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 
Building Codes

Waste management

Organisations policy and procedure


	
	

	Identification of machine types including: 
	
	
	

	Cross cut saw
	
	
	

	Rip saw and circular rip saw
	
	
	

	Scroll band saw
	
	
	

	Panel saw and sliding table panel saw
	
	
	

	Drop saw, jig saw and wall saw
	
	
	

	Band saw and straight line edgers 
	
	
	

	Surface planer
	
	
	

	Surface planer (buzzer/jointer)
	
	
	

	Panel planer
	
	
	

	Bobbin sander
	
	
	

	Disc sander
	
	
	

	Belt sander
	
	
	

	Vertical drill press
	
	
	

	Horizontal borer (single bit) 
	
	
	

	Pneumatic/hydraulic pressure clamping machine
	
	
	

	Biscuit machine
	
	
	

	Brad/nail and staple gun
	
	
	

	Chisels, rasps and files
	
	
	

	Spokeshave and hand planes
	
	
	

	Scrapers, screw drivers and hand drill
	
	
	

	Hammer and mallet
	
	
	

	Horizontal borer and pincers
	
	
	

	Wood turning lathe
	
	
	

	Edge banding machine
	
	
	

	Joining machines such as, Mortise, tenoners, dovetailers
	
	
	

	Standard automated edge banding machine (not fully automatic)
	
	
	

	Router
	
	
	

	Question 16
	
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses the machine/equipment safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses the machine appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3020B Set up, operate and maintain sawing machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 17:

What is involved in operating and maintaining sawing machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 17
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure


	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses sawing machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on sawing machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses the machine appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3021B Set up, operate and maintain drilling machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 18:

What is involved in operating and maintaining drilling machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 18
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses drilling machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses the drilling machine appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3022B Set up, operate and maintain joining machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 19:

What is involved in operating and maintaining joining machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 19
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses joining machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses joining machines appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3023B Set up, operate and maintain planing and finishing machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 20:

What is involved in operating and maintaining planing and finishing machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 20
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses planing and finishing machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses planing and finishing machines appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3025B Set up, operate and maintain routing and shaping machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 21:

What is involved in operating and maintaining routing and shaping machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 21
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses routing and shaping machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses routing and shaping machines appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3026B Set up, operate and maintain mechanical wood turning lathes


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 22:

What is involved in operating and maintaining mechanical wood turning lathes to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 22
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses the mechanical wood turning lathe safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses the mechanical wood turning lathe appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM3027B Set up, operate and maintain automated edge banding machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 23:

What is involved in operating and maintaining automated edge banding machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 23
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses automated edge banding machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses automated edge banding machines appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM2012B Set up, operate and maintain pressure and clamping machines


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 24:

What is involved in operating and maintaining pressure clamping machines to produce a product for your company?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation. 

Identify whether a practical assessment is warranted.

	Question 24
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management

Organisations policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Identifies design, materials, quantities and equipment
	
	
	

	Uses pressure clamping machines safely
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Follows work instructions and operating procedures
	
	
	

	Tests the machine to make sure it’s operating effectively before use
	
	
	

	Has a process in place to check the quality of the work at each step of the process
	
	
	

	Perform basic maintenance on machines
	
	
	

	Chooses the right accessories for the task, or as appropriate
	
	
	

	Uses pressure clamping machines appropriately
	
	
	

	Plans to minimise waste and maximise energy efficiency
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Awareness of risk and ways to minimise risk
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Cleans the work site
	
	
	

	Completes workplace documentation
	
	
	

	Work is performed to prevent damage to the product
	
	
	

	Work effectively as part of a team
	
	
	

	Completes work quota within allocated timeframes
	
	
	


	RECORD OF CONVERSATION

LMFFM2011B Apply Manufactured Board Conversion Techniques


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 25: 

Name four different types of manufactured board.

Question 26:

What are the things you would consider when joining or cutting manufactured boards?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 25
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
	
	

	Ply board
	
	
	

	Medium density fibre board
	
	
	

	Chip board
	
	
	

	Hard board (particle board)
	
	
	

	Block board
	
	
	

	Question 26
	
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Decide on the most appropriate equipment/tools for the task e.g. panel saw with scribe, beam saw or wall saw.
	
	
	

	Consider OHS requirements such as ventilation and PPE
	
	
	

	Ensure the materials used for the job are of good quality
	
	
	

	Use cutting patterns that best minimise waste
	
	
	

	Be mindful of conserving energy
	
	
	

	Ensure all safety equipment, cutting tools and machines are checked and in good working order (start up procedures)
	
	
	

	Adjusts the machines tools and equipment to suit the task
	
	
	

	Trials the machine to ensure it works properly and adjusts it as needed
	
	
	

	Operates the machine appropriately and maintains safe working practices
	
	
	

	Checks the quality of the product at regular intervals
	
	
	

	Checks level of waste
	
	
	

	Repairs or disposes of product that does not meet require standards
	
	
	

	Reusable material is stored for further use and waste is disposed of
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3002B Construct furniture using leg and rail method


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 27: 

Describe the steps you have taken to construct a piece of furniture using leg and rail method. Eg: in constructing a coffee table or chair.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 27
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Ensure the materials used for the job are of good quality
	
	
	

	Establish the order of assembly
	
	
	

	Complete preliminary drawings and cutting list
	
	
	

	Identify and layout material
	
	
	

	Make up the components of the product to specifications 
	
	
	

	States the appropriate adhesives to be used and reasons why .i.e. type of timber or manufactured board, water based or chemical cure glues.
	
	
	

	Assembles the product
	
	
	

	Uses traditional jointing methods (mortise and tenon, mitre, dowel and bridle)
	
	
	

	Checks each step of the process for compliance and quality
	
	
	

	Identifies and fixes any defects
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Reusable material is stored for further use and waste is disposed of
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3005B Fabricate custom furniture


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 28: 

Define custom furniture and give an example of the process you have used to create (2) two pieces of custom furniture including a table with a drawer and a chair with curved legs.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 28
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
	
	

	Custom furniture is a one off piece that is made to specific customer requirements, not a production line piece that has been varied
	
	
	

	Find out job specifications from plans/cutting list/work orders/drawings
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Ensure the materials used for the job are of good quality
	
	
	

	Identify and layout material
	
	
	

	Complete preliminary drawings and cutting list
	
	
	

	Establish the order of assembly
	
	
	

	Operates the machine appropriately and maintains safe working practices
	
	
	

	Make up the components of the product to specifications ensuring curves, twist and fit are exact
	
	
	

	Checks each step of the process for compliance and quality
	
	
	

	Assemble components and fit doors, drawers and shelves
	
	
	

	Fit hardware and decorative accessories
	
	
	

	Ensures product has no flaws and is ready for final finish
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Reusable material is stored for further use and waste is disposed of
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3006B Install furnishing products


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 29: 

What do you think are the correct procedures for installing kitchen cabinets (wall mounted), vanities and wardrobes?

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 29
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
	
	

	Find out job specifications from plans/cutting list/work orders/drawings
	
	
	

	Decide on the most appropriate equipment/tools for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Ensure the materials used for the job are of good quality
	
	
	

	Establish the order of assembly
	
	
	

	Identify and layout material
	
	
	

	Prepare the area for installation
	
	
	

	Operates the machine appropriately and maintains safe working practices
	
	
	

	Installation of both floor and wall mounted cabinets to specifications
	
	
	

	Identifies different types of fittings and accessories, and appropriate aids for installation
	
	
	

	Check installation of unit is level, plumb and fitted ready for the following trades such as tilers, painters and plumbers.
	
	
	

	Fits appliances, accessories and hardware 
	
	
	

	Checks for quality
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Reusable material is stored for further use and waste is disposed of
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3011B Produce manual and computer-aided production drawing


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 30: 

Explain why you think production drawings are important.

Question 31: 

Give an example of a manual drawing and a computer drawing and explain how each is produced.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 30
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
	
	

	Furniture items cannot be efficiently produced without drawings of some type. Drawings give dimensions, shape and materials to be used
	
	
	

	Question 31
	
	
	

	Gather information for producing a drawing from specifications from clients, preliminary sketches, samples, work order, manufacturers specifications
	
	
	

	Identify appropriate tools to complete the drawing
	
	
	

	Calculate dimensions, angles, shapes and sizes and document
	
	
	

	Note special requirements and production notes
	
	
	

	Manual drawing produced with pen or pencil, set squares and drawing instruments
	
	
	

	Computer drawing generated by using software such as: Auto-CAD, 20-20, Deco Tech or other software programs
	
	
	

	Print copies for production use
	
	
	

	Completed drawings checked against specifications and required quality standards and adjustments made if necessary
	
	
	

	Complete documentation/reports
	
	
	


	RECORD OF CONVERSATION

LMFFM3012B Prepare cutting list from plans and job specifications


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 32: 
Explain what processes you have used to gather, record, and use job information prior to machining to develop cutting lists on at least (4) four occasions with different types of jobs.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 32
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
	
	

	Find out job specifications from plans, work orders, drawings, client specifications, set-out rods, cutting lists and material lists
	
	
	

	Determine job components
	
	
	

	Determine geometry of components
	
	
	

	Consider OHS requirements such as PPE and appropriate work space
	
	
	

	Complete quality/quantity checks 
	
	
	

	Calculate and document sizes and tolerance of components
	
	
	

	Create a cutting list with processing requirements noted
	
	
	

	Factors in waste and time frames
	
	
	

	Use cutting list to create project
	
	
	

	Read cutting list to work out dimensions, quality, waste factors, processing methods and time frames
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3003B Produce angled and curved furniture using manufactured board
LMFFM3004B Produce angled and curved furniture using solid timber


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 33: 

Describe how you have made curved / angled furniture items using manufactured board and solid timber.  Give (2) two different examples for both.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 33
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Building Codes

Waste management
Company policy and procedure
	
	

	Find out job specifications from plans/cutting list/work orders
	
	
	

	Decide on the most appropriate equipment/tools and/or machines for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Ensure the materials used for the job are of good quality
	
	
	

	Complete preliminary drawings and cutting list
	
	
	

	Identify and layout material
	
	
	

	Operates the machine appropriately and maintains safe working practices
	
	
	

	Make up the components of the product to specifications ensuring curves, twist and fit are exact
	
	
	

	Checks each step of the process for compliance and quality
	
	
	

	Explains the method of bending and forming manufactured board and use of jigs
	
	
	

	Assemble components and fit rails, doors, drawers and shelves (including glass)
	
	
	

	Ensures product has no flaws and is ready for final finish
	
	
	

	Works flexibly to accommodate changes in workplace/environment
	
	
	

	Reusable material is stored for further use and waste is disposed of
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFGN3001B Read and interpret workplace documents


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 34: 

In your experience what key information is found on work documents such as, builder plans, job specifications, manufacturer specifications, cutting lists, drawings, standards?

Question 35: 

How do you ensure that your workplace documentation is interpreted accurately to complete the job to standard?
Question 36: 

What is a Material Safety Data Sheet?

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 34
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes

Waste management
Company policy and procedure
	
	

	Work documents:

· Title block 
· Legend 
· Key 
· Version 
· Scale 
· Symbols 
· Abbreviations 
· Standards 
· Acronyms 
· Technical terms
· Work output/quota

· Design and style features
· Work sequence 
· Required tools 
· Materials 
· Equipment 
· Identified stages 
· Quality checks
· Cutting list
· Drawings
	
	
	

	Question 35
	
	
	

	Recognise all symbols, technical terms and conventions of specifications
	
	
	

	Clarify with appropriate person if unsure
	
	
	

	Find any extra information relevant to reading the document
	
	
	

	Check work plan against specifications and drawings and fix any errors
	
	
	

	Documentation is kept clean and intact, filed after use
	
	
	

	Use it to plan the work sequence
	
	
	

	Compare information to supplier advice/manufacturers specifications
	
	
	

	Checks for compliance to Australian Standards where appropriate
	
	
	

	Keep explanatory, modification and/or additional information with work plan
	
	
	

	Question 36
	
	
	

	A material safety data sheet lists all relevant safety details that might affect the user, future processes, the materials and other goods and substances the materials are likely to come in contact with
	
	
	


	RECORD OF CONVERSATION

LMFGN3002B Estimate and cost job


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 37: 

What important information do you gather before preparing an estimate or costing?
Question 38: 

What information would you include on quotations and how would you record that information?

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 37
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Oral and written communication skills 

Effective team work

Building Codes

Waste management
Company policy and procedure
Industry codes and symbols

Technology


	
	

	Specifications, work order and product instructions/materials
	
	
	

	Customer requirements
	
	
	

	Budgets
	
	
	

	Product details and specifications
	
	
	

	Service details 
	
	
	

	Delivery and transport
	
	
	

	Product quantities
	
	
	

	Labour and overhead costs
	
	
	

	Time frames
	
	
	

	Question 38
	
	
	

	Quote number
	
	
	

	Date
	
	
	

	Customer details
	
	
	

	Delivery address
	
	
	

	Description of product including quantities and specific details
	
	
	

	Period of validity
	
	
	

	Terms and conditions
	
	
	

	Your details and provisions for signatures
	
	
	

	Quoted amount plus/including GST is detailed
	
	
	

	May be recorded on written file or computer, which ever is used by the organisation
	
	
	


	RECORD OF CONVERSATION

TLID307D Handle dangerous goods/hazardous substances


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 39: 

What are the main ways you identify hazardous goods and substances?
Question 40: 
Within your organisations policy and procedure, how do you participate in the maintenance of safe handling of dangerous goods and hazardous materials?

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 39
	OH & S Legislation

Australian and state/territory regulations

Australian and International Dangerous Goods Codes 

Australian Marine Orders (If applicable)

International Maritime Dangerous Goods Code (If applicable)

IATA Dangerous Goods by Air regulations (If applicable)

Australian and International Explosives Codes (If applicable) 

Relevant Australian standards such as: AS 1216, AS 1596, AS 1894, AS 1940, AS 2030.1-4, AS 2508.2.001-013, AS 2508.3.001-014

Environmental Protection Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Oral and written communication skills 

Effective team work

Waste management
Company policy and procedure

Technology


	
	

	Instructions, procedures, regulations, information relevant to handling dangerous goods and hazardous substances
	
	
	

	Labels and manifests
	
	
	

	Containers and goods coding
	
	
	

	IMDG markings
	
	
	

	Emergency information panels
	
	
	

	MSDS
	
	
	

	Stock lists
	
	
	

	HAZCHEM interpretive advice
	
	
	

	Question 40
	
	
	

	Follow procedure relevant to dangerous goods/substance 
	
	
	

	Participate in relevant training
	
	
	

	Follow emergency response procedures
	
	
	

	Use correct PPE
	
	
	

	Participate in team meetings where identified hazards are communicated to fellow workers
	
	
	

	Adhere to relevant signage
	
	
	

	Handling and shifting – weight/load etc
	
	
	

	Comply with storage policy and procedure
	
	
	

	Awareness of regulations and standards
	
	
	

	Comply with reporting and recording procedures
	
	
	

	Seek information/advice from relevant person when hazardous goods and materials are not marked appropriately
	
	
	

	Ensure equipment conforms to requirements and guidelines
	
	
	

	Take responsibility for own work
	
	
	

	Anticipate and resolve problems when handling dangerous goods and hazardous materials
	
	
	

	Take precautions to minimise risk
	
	
	

	Awareness of licensing requirements (If applicable)
	
	
	

	Workplace standards for house keeping
	
	
	

	Effective team work
	
	
	

	Work effectively with diversity
	
	
	

	Complete all relevant reports/documentation
	
	
	


	RECORD OF CONVERSATION

LMFFF2002B Dismantle/Assemble furniture


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 41: 
What is the process you used to dismantle and reassemble (3) three different types of furniture for resurfacing?  Include one assembled with knockdown fittings and one with glued joints.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 41
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes

Waste management
Company policy and procedure


	
	

	Find out job specifications from plans/work orders
	
	
	

	Decide on the most appropriate equipment/tools and/or machines for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Inspect the item to work out which parts come apart in which order
	
	
	

	Tag and store all fasteners, attachments and component parts and send on to the next process
	
	
	

	Using work instructions identify the parts to be re-assembled
	
	
	

	Choose the most appropriate fasteners and attachments for use
	
	
	

	After assembly send the item on to the next process
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Completes quality work quota within allocated timeframes
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFF2003B Remove surface coatings


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 42: 
What are the main things you need to consider when preparing to remove surface coating from various surfaces?
Question 43: 

Explain how you would use various methods to remove surface coatings in preparation of applying new surface coatings.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 42
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes

Waste management
Company policy and procedure


	
	

	Accessing safety information from places such as MSDS, product application and safety information
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Identify what type the surface is and the best product to remove the coating
	
	
	

	Decide on the most appropriate equipment/tools and/or machines for the task and check for safe and effective function
	
	
	

	Choose the correct accessories and consumables
	
	
	

	Plan the order in which the work will be carried out
	
	
	

	Question 43
	
	
	

	Apply responsible use of chemicals and abrasives to remove the coating, using various methods from various surfaces (flat, vertical, carved and curved)
	
	
	

	Check for successful removal and fix or report defects in the item
	
	
	

	Store and label the item for the next process
	
	
	

	Clean and check equipment and conducts basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Ensure safe storage of chemicals and dispose of waste appropriately
	
	
	

	Clean work area
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFF2005B Maintain spray equipment and booth


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 44: 

What things do you do to prepare to strip, clean, restore and service spray equipment and booth? 

Question 45: 

How have you maintained spray equipment such as, guns, compressors, hoses etc?
Question 46: 

How have you maintained a booth for spraying quality finishes?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 44
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes

Waste management
Workplace policy and procedure


	
	

	Find out job requirements from plans/work orders
	
	
	

	Decide on the most appropriate equipment/tools and/or machines for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ergonomics and appropriate work space
	
	
	

	Clear the work space of unwanted items
	
	
	

	Ensure equipment is unplugged and made safe
	
	
	

	Question 45
	
	
	

	Follow manufacturer instructions and site procedures
	
	
	

	As the equipment is dismantled lay out parts in a logical order
	
	
	

	Clean the parts 
	
	
	

	Replace or repair faulty parts
	
	
	

	Put the spray equipment back together and test for serviceability
	
	
	

	Maintain documentation and reports
	
	
	

	Question 46
	
	
	

	Make safe sources of ignition and combustion during the work process
	
	
	

	Inspect clean and repair/replenish ventilation, lighting, electricity supply, water supply, paint lines and consumable storage areas
	
	
	

	Clean floors and other surfaces
	
	
	

	Make sure there are enough consumables and storage is kept clean and orderly
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFF2006B Apply surface coatings by spray gun


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 47: 

Describe the process you have used to apply coatings using a spray gun on (3) three different surfaces.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 47
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes


Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders
	
	
	

	Decide on the most appropriate equipment/tools and/or machines for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify the characteristics of the surface and which application technique and time a safety requirement best fits the job
	
	
	

	Identify and prepare coatings such as:

· stains 

· lacquers 

· polish 

· enamels 

· acrylic 

· one-pot polyurethane 

· water based 
	
	
	

	Make sure the product is free of scratches and other imperfections
	
	
	

	Cover or move other things in the workshop
	
	
	

	Trial the application to ensure everything is working to standard
	
	
	

	Clean and replace any part that is not working correctly
	
	
	

	Identify spray pattern faults and materials faults and adjust equipment to effect the required spray
	
	
	

	Make sure surfaces are clean
	
	
	

	Evenly apply the coating and check the result
	
	
	

	Fix flaws as required
	
	
	

	Inspect and approve the finished product 
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Ensure safe storage of chemicals and dispose of waste appropriately
	
	
	

	Clean work area including booth
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	


	RECORD OF CONVERSATION

LMFFF2007B Apply stains, fillers and bleach


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 48: 

Describe the process you have used to apply various types of stains to timber surfaces.
Question 49: 


Explain the reason why you would use different types of fillers such as plastic, oil-based and water-based, and bleach. 

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 48
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes


Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/MSDS
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify the characteristics of the surface and which application technique and time a safety requirement best fits the job
	
	
	

	Product is cleaned and prepared and faults are identified and fixed
	
	
	

	Materials are prepared
	
	
	

	Trial application conducted
	
	
	

	Fix or adjust any faults or inconsistencies in the colour
	
	
	

	Bleaching materials are labelled to prevent cross contamination
	
	
	

	Applied the stain using appropriate technique and to job specifications
	
	
	

	Store bleached items
	
	
	

	Quality check finished product
	
	
	

	Re-stain,  fill, bleach or tag products that don’t meet quality standards
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty machines and equipment to appropriate person
	
	
	

	Ensure safe storage of chemicals and dispose of waste appropriately
	
	
	

	Materials that have not been used are disposed of
	
	
	

	Clean work area washing bleaching areas down with water
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	

	Question 49
	
	
	

	Reasons may include:

Types of material being used

Tools and equipment available

Workplace environment

Atmospheric conditions

Manufacturers specifications

Bleach is used to take natural colour and tannins out of timber
	
	
	


	RECORD OF CONVERSATION

LMFFF2008B Apply surface coatings by hand


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 50: 
Give examples of what is involved when you apply surface coatings by hand to (3) three different surfaces using one-pot polyurethane, enamel, acrylic and polish?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 50
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes


Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/MSDS
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify the characteristics of the surface and which application technique and time a safety requirement best fits the job
	
	
	

	Product is cleaned and prepared and faults are identified and fixed
	
	
	

	Materials are prepared
	
	
	

	Trial application conducted
	
	
	

	Fix or adjust any faults or inconsistencies in the colour
	
	
	

	Applied the stain using appropriate technique (brush and/or swooge) and to job specifications
	
	
	

	Quality check finished product
	
	
	

	Re-stain products that don’t meet quality standards
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	


	RECORD OF CONVERSATION

LMFFF3001B Match and make up colours


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 51: 

Explain how you have colour matched a new item of furniture to an existing piece on (3) three different occasions.

	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 51
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes


Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/MSDS
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify and prepare the colouring materials 
	
	
	

	Product is cleaned and prepared 
	
	
	

	Match colours taking into account characteristics of the surface, technique for matching/application and various colouring agents
	
	
	

	Trial application conducted
	
	
	

	Record colour matching method and complete all workplace documentation
	
	
	

	Calculate and make up the right amount of colour for the job using the correct additives, blending with product base
	
	
	

	Colour is applied to the product ensuring the right colour match
	
	
	

	Defects or imperfections are fixed
	
	
	

	Finished product is sealed
	
	
	

	Store unused materials according to workplace procedure
	
	
	

	Dispose of waste appropriately
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFF3003B Apply plural component coatings


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 52: 

Describe the process you have used in applying (3) three finishes including acid catalyst, two-pot polyurethane, on flat, vertical and internal surfaces.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 52
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Building Codes


Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/MSDS
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify the characteristics of the surface and which application technique and time a safety requirement best fits the job
	
	
	

	Product is cleaned and prepared and faults are identified and fixed
	
	
	

	Materials are prepared
	
	
	

	Do the appropriate visual and workplace checks of booths for safe application
	
	
	

	Clean the booth if appropriate
	
	
	

	Trial the application for quality
	
	
	

	Fix or adjust any faults or inconsistencies in the coating
	
	
	

	Applied the coating using appropriate technique (brushing and/or spraying) and to job specifications
	
	
	

	Quality check finished product
	
	
	

	Recoat products that don’t meet quality standards
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	


	RECORD OF CONVERSATION

LMFFF3004B Apply soft rubber techniques


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 53: 

What is the process you use to prepare for and apply soft varnish/rubber techniques to a chair and a large table? 
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 53
	OH&S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/MSDS
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify the characteristics of the surface and which application technique and time a safety requirement best fits the job
	
	
	

	Product is cleaned and prepared and faults are identified and fixed
	
	
	

	Materials are prepared
	
	
	

	Trial the application for rubber operation, materials consistency and finish
	
	
	

	Fix or adjust any faults or inconsistencies 
	
	
	

	Sand the surface lightly
	
	
	

	Rubber is prepared
	
	
	

	The correct application techniques (movements, pressure) are used on the surface
	
	
	

	Quality check finished product
	
	
	

	Fix or adjust any faults or inconsistencies 
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	


	RECORD OF CONVERSATION

LMFFF3006B Repair and touch up surfaces


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 54: 
Explain how you have repaired a table top, drawers, filing cabinet and chair made with timber and (1) one metal, with severe scratching and dents.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 54
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/MSDS
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Identify the characteristics of the surface and which surface coating, application techniques and time a safety requirement best fits the job
	
	
	

	Product is stripped, cleaned and prepared and faults are identified and fixed
	
	
	

	Materials are identified and prepared
	
	
	

	Trial the application for materials consistency and finish
	
	
	

	Fix or adjust any faults or inconsistencies
	
	
	

	The correct application techniques (decontamination and repair, stripping, wash off, stoppings, epoxy, button lac, water putty, wax, plugs and refinishing) are used on the surface
	
	
	

	Quality check finished product
	
	
	

	Fix or adjust any faults or inconsistencies 
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	


	RECORD OF CONVERSATION

LMFFM2004B Apply sheet laminates by hand


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 55: 

Give (3) examples of the steps you take when you apply laminates to substrates?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 55
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, ventilation and appropriate work space
	
	
	

	Plan the work order and quality checks
	
	
	

	Make sure the laminate to be laid is without flaws and prepared for the job
	
	
	

	Calculate size and cut to ensure the right amount of laminate and minimum wastage
	
	
	

	Select and prepare appropriate joining methods
	
	
	

	Install laminate using appropriate adhesives and fit trims
	
	
	

	Check work for quality and make adjustments if necessary
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area and dispose of waste/scrap material
	
	
	

	Useable off-cuts are stored appropriately for future use
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	

	Complete workplace documentation
	
	
	


	RECORD OF CONVERSATION

LMFFM2007B Follow plans to assemble production furniture


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 56: 

Describe in sequence the work order for assembling production furniture, both manufactured board and solid timber including, a door, a drawer and shelving.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 56
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, and appropriate work space
	
	
	

	Plan the work order and quality checks
	
	
	

	Make ready fixing and joining devices and ensure components, hardware, fittings and attachments are gathered ready for the job
	
	
	

	Using the components that are laid out assemble the furniture using the right hand/power tools for the job
	
	
	

	Check for quality (alignment/squareness) before fitting drawer, doors, shelves, runners, hardware and accessories
	
	
	

	Remove any imperfections and prepare and store for finishing
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3007B Prepare and apply decorative surfaces for furniture


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 57: 

Describe the processes you have used to apply decorative surfaces to substrates on (3) three occasions.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 57
	OH & S Legislation, policy and procedure

Environmental Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Waste management
Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, and appropriate work space
	
	
	

	Plan the work order and quality checks
	
	
	

	Select and prepare materials (timber, manufactured board, veneer, brass, alloys, adhesives, Perspex and decorative laminate) for assembly including joining points and cutting patterns
	
	
	

	Materials are cut according to plans and laid out ready for fitting/assembly
	
	
	

	Decorative surface is applied using appropriate joining processes and adhesives (thermosetting, thermoplastics, elastomers - formaldehydes, PVA’s, Contact adhesives)
	
	
	

	Check work for quality and make adjustments if necessary
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area and dispose of waste/scrap material
	
	
	

	Useable off-cuts are stored appropriately for future use
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3010B Select timbers for furniture production


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 58: 

Name a range of indigenous and imported timbers, and state your understanding of their characteristics and uses.
Question 59: 

How do you determine the suitability of timber for furniture construction?
Question 60: 

In your experience what is the acceptable moisture content for timber to be used in furniture production?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 58
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	

	Various timbers, characteristics and uses may include,

· Jarrah – hardwood – indoor/ outdoor furniture and joinery

· Tasmanian Oak – hardwood – building, indoor furniture and joinery

· Hoop Pine – softwood – indoor furniture

· Brazilian Mahogany – hardwood – indoor furniture

· Kwila – hardwood – joinery, outdoor furniture
	
	
	

	Question 59
	
	
	

	Job specifications/work order/client requirements
	
	
	

	Consult prior reports and make reports
	
	
	

	Timber properties eg. Hardness, strength & brittleness
	
	
	

	Defects are identified eg. Twist, bow, spring, shakes, end splits and knots and contingencies are planned
	
	
	

	Suitable moisture content, density and durability of selected timbers are stated.
	
	
	

	Compatibility of hardware and accessories and other materials to be used
	
	
	

	Use of suitable finishes to match the timber chosen for the job
	
	
	

	Completes workplace documentation
	
	
	

	Consult work mates/supervisor if unsure
	
	
	

	Question 60
	
	
	

	Moisture content is understood to be 12% - 14%.
	
	
	


	RECORD OF CONVERSATION

LMFFM3013B Measure and draw site layout for manufactured board


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 61: 
How would you measure a site layout for a project such as a kitchen, bathroom or wardrobe and relate accurately the information to the production team?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 61
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	

	Define the purpose of taking measurements from work plans/job specifications etc.
	
	
	

	Use methods that achieve the required result
	
	
	

	Confirm and record measurements
	
	
	

	Calculate requirements of the job from the measurements taken, taking into account quality, standards and tolerances
	
	
	

	Determine what the area is used for
	
	
	

	Prepare a site plan which includes the measurements and where all features that impact on the manufacture are highlighted such as service ducts
	
	
	

	Complete a site elevation which includes the measurements and where all features that impact on the manufacture are highlighted such as service ducts
	
	
	

	Both the site plan and the site elevation include details of the proposed furniture products
	
	
	

	All unusual features that impact on manufacture and installation of furnishings are highlighted 
	
	
	


	RECORD OF CONVERSATION

LMFFM3028B Fabricate synthetic solid surface products


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 62: 

What is the process you have used in making synthetic solid surface furniture such as, a kitchen or vanity bench top with a basin or bowl from raw material to final finish?
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 62
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	

	Find out job specifications from plans/work orders/work instructions
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, and appropriate work space
	
	
	

	Plan the work order and quality checks
	
	
	

	Complete set-outs and drawings
	
	
	

	Prepare a cutting list
	
	
	

	Mark all components to be fabricated 
	
	
	

	Fit doors, drawers, shelves and/or decorative treatments
	
	
	

	Check work for quality and make adjustments if necessary
	
	
	

	Ensure product is free of imperfections and ready to be finished
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area and dispose of waste/scrap material
	
	
	

	Useable off-cuts are stored appropriately for future use
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	


	RECORD OF CONVERSATION

LMFFM3033B Construct jigs and fixtures


CANDIDATE’S NAME:
     
  ASSESSOR’S NAME:
     
   DATE:
     

Question 63: 

Give at least (3) three different examples of where you have had to design a jig or a fixture to produce furniture components.
	KEY POINTS

The candidate’s response should evidence the following
	INDUSTRY REQUIREMENTS

These must be evidenced in the candidate’s response
	Indicate if response addresses KP and IR
	COMMENTS

Record other key points and examples from conversation.

Identify whether a practical assessment is warranted.

	Question 63
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	

	Identify where a jig or fixture is required and whether it is for a large or small job
	
	
	

	Choose the materials for the jig or fixture allowing for tolerance 
	
	
	

	Check quality at each step of construction
	
	
	

	Develops a plan for the jig or fixture based on component design including steps in the process for measurements and checks
	
	
	

	Decide on the most appropriate equipment/tools and materials for the task and check for safe and effective function
	
	
	

	Consider OHS requirements such as PPE, and appropriate work space
	
	
	

	Construct the jig or fixture 
	
	
	

	Test for accuracy and make and record adjustments where necessary
	
	
	

	Make sure the jig fits the purpose
	
	
	

	Clean and check equipment and conduct basic maintenance
	
	
	

	Tag and/or report faulty equipment to appropriate person
	
	
	

	Clean work area and dispose of waste/scrap material
	
	
	

	Useable off-cuts are stored appropriately for future use
	
	
	

	Works flexibly to accommodate changes in workplace/environment 
	
	
	

	Work effectively as part of a team
	
	
	


SECTION D

Practical Tasks and 

Observation Recording Sheets

You use this section to assist you in determining a candidate’s competency in those areas where they have not yet successfully demonstrated their skills, knowledge and prior experience. Therefore, candidates are not required to complete all tasks. You select tasks after considering available evidence collected through previous phases and according to context and needs of each candidate.

	PRACTICAL TASKS


Candidates are not required to complete all tasks. The Assessor is to select tasks after considering available evidence collected through previous phases and according to the context and needs of each candidate.

	Unit of Competency
	Practical Task

	Generic component

LMFCR0001B
Follow safe working policies and procedures
LMFCR0002B

Communicate in the workplace
LMFFM0004B

Work effectively with others
	NOTE: The observable behaviours for generic components are assessed generically across all units.

Generic Component 1

The candidate is expected to work within the organisations OH &S policy and procedure and demonstrate working in a safe manner at all times, considering the safety of the client, other staff members and their own safety.  They will demonstrate effective team work, utilising effective communication skills and strategies, both written and oral, across all work performed, while maintaining the quality of work produced and client satisfaction.  



	Generic component
	Generic Component 2

Demonstrate how you prepare to perform your duties in your work place and the process you use to clean up when finishing your work.

	Generic component
LMFGN3001B

Read and interpret work documents
	Generic Component 3

Scenario:  You have been given work plans/drawings for the assembly of a kitchen.  These can be supplied by your workplace assessor or your workplace supervisor.

You are required to correctly identify the title, version, scale, legend and keys, symbols, abbreviations, acronyms and technical terms and any other relevant information that can be found on the document.
You are to discuss with your assessor/supervisor the implications for constructing the kitchen including work sequence and changes that may need to be made and tools/equipment and machines needed for the job.

	Generic component
LMFFM2001B

Use furniture making sector hand and power tools

LMFFM3020B

Set up, operate and maintain sawing machines
	Generic Component 4

*NOTE: these units can be assessed in connection with other tasks that require furniture to be constructed/ assembled.

Demonstrate the process for setting up, using, operating and maintaining machines and tools required to assemble furniture.
The range required to be demonstrated includes:

Cross-cut saw                                          Rip saw and circular rip saw        

Scroll band saw                                       Panel saw and sliding table panel saw

Drop saw                                                 Jig saw

Wall saw                                                  Band resaws and straight line edgers  

	LMFFM3021B

Set up, operate and maintain drilling machines

LMFFM3022B

Set up, operate and maintain joining machines

LMFFM3023B

Set up, operate and maintain planing and finishing machines

LMFFM3026B

Set up, operate and maintain mechanical wood turning lathes

LMFFM3027B

Set up, operate and maintain automated edge banding machines

LMFFM3025B

Set up, operate and maintain routing and shaping machines

LMFFM2012B

Set up, operate and maintain pressure and clamping machines

LMFFM2010B

Set up, operate and maintain basic static machines
	Surface planer (buzzer/jointer)                Panel planer (thicknesser)

Wide belt sander                                     Planer sander 

Bobbin sander                                         Disc Sander 

Belt sander                                              Vertical drill press 

Horizontal borer (single bit)                     Pneumatic/hydraulic pressure clamping machine
Biscuit Machine                                       Brad/nail and staple gun 

Chisels                                                     Spokeshave

Hand planes                                            Hammer

Mallet                                                       Marking out tools

Files                                                         Rasps

Scrapers                                                  Screw drivers and hand drill 

Horizontal borer                                       Pincers

Spindle moulding and overhead or inverted pin routing machine 

Automated edge banding machine (not fully automatic)
Wood turning lathe, fixed knife, rotary knife, copying lathe
Mortise and tenoners (either joinery or furniture) joiners

Dovertailers (single or multi-pin) joiners

Single-spindle multi-spindle and multi-head drills/machines

Single-spindle vertical and horizontal drills/machines
 

	LMFCR0003B

Carry out measurements and calculations

LMFFM3013B

Measure and draw site layout for manufactured furniture products

LMFGN3002B

Estimate and cost a job

LMFFM3012B

Prepare cutting list from plans and job specifications
LMFFM3011B
Produce manual and computer-aided production drawings
	Task 1

This task can be done in a real job situation or a simulated workplace. 
Draw a site layout for a kitchen by hand and on computer.  
Consultation with your assessor/client/workplace supervisor is necessary to determine the space, dimensions, type and style of kitchen, including floor and wall mounted cabinets.  
You are to measure accurately and record the details for the designated site and materials to develop your layout.
Calculate the materials needed for the job and estimate the cost of the project including, products, materials, labour, time and overheads to compile a quotation.

Using these calculations put together a cutting list for the materials needed.

  

	LMFFM3005B
Fabricate custom furniture

LMFFM2003B
Select and apply hardware

LMFFM2002B
Assemble furnishing components
	Task 2
This task can be assessed in the workplace or simulated environment.

Scenario:
You have been asked to make a vanity unit for a specific space in a clients’ bathroom.  It is to have two basins and extend in a curve into the corner of the room to meet the bath tub.  In the corner it is to have rotating storage for easy access.  It is to have drawers on metal runners and a cupboard with one shelf and swinging doors.
Task:

Draw a plan of the unit, prepare a cutting list and complete the task set out in the scenario above to the satisfaction of the client and to workplace quality standards.

	LMFFM3028B

Fabricate synthetic solid surface products

LMFFM2007B
Follow plans to assemble production furniture
	Task 3

This task requires you to assemble a kitchen from job specifications/plans (see generic component 3 and task 1).  
On products such as end panels, shelving, bottoms and doors you will need to demonstrate conversion techniques and joining techniques can be demonstrated on the bench tops to meet the specifications of the plans. 
You will also need to prepare and apply decorative inlays.
You will need to install the kitchen furniture, both the floor and wall mounted components and demonstrate how you install appropriate appliances into the kitchen according to plans and specifications.

	LMFFM3006B
Install furnishing products

LMFFM2005B
Join solid timber
LMFFM2011B

Apply manufactured board conversion techniques

LMFFM3007B
Prepare and apply decorative surfaces for furniture
	To finish the kitchen fabricate and install water proof splash backs for the walls and skirting boards.

	LMFFM3002B
Construct furniture using leg and rail method
LMFFM3010B
Select timber for furniture production
	Task 4

Your task is to construct a chair that has shaped and angled components.  

You are to draw the chair, select the most appropriate timber for the task, cut the timber and assemble the chair.

	LMFFM2006B
Hand make timber joint
	Task 5
Demonstrate how you make the range of timber joints listed below by hand.

Dowel, mortise and tenon, dovetail, lap joint, biscuit joint, finger joint, housing joint, mitre and bridle joints

	LMFFM3033B
Construct jigs and fixtures
	Task 6 

Demonstrate how you construct jigs and fixtures to be used in the production of chair legs, shaping and curved components, end panels, trenching and grooving.

	LMFFM3003B
Produce angled and curved furniture using manufactured board

LMFFM3004B

Produce angled and curved furniture using solid timber
	Task 7
This task requires you to make (2) two cabinets.
Cabinet 1:

Using solid timber construct a curved cabinet that has rails using traditional construction methods and joining.

Cabinet 2:

Using manufactured board construct a cabinet with glass shelves, panels and doors.

	LMFFF2002B

Dismantle/ re-assemble furniture

LMFFF2003B
Remove surface coatings

LMFFF2004B
Prepare surfaces for finishing
LMFFF2008B
Apply surface coatings by hand
	Task 8

You are required to dismantle a piece of furniture of your choice, which needs resurfacing.  
Demonstrate how you dismantle, remove the surface coating and prepare the item to be re-assembled and finished.  
Re-assemble the item and apply the new finish, demonstrating appropriate techniques, using enamel or acrylic.

	LMFFF2006B
Apply surface coatings by spray gun

LMFFF2005B
Maintain spray equipment and booth
TLID307D
Handle dangerous goods/hazardous substances
	Task 9
You are required to demonstrate the use of conventional air spray gun and airless spray guns to finish (2) two separate items of furniture.  The items must be of (2) two different materials and finished with two different coatings.  Making adjustments to the spray equipment as you progress to ensure the right spray pattern.
After completing each item you must demonstrate how you dismantle, clean, service and re-assemble the spray booth ready for the next job.

Before, during and after this task you will also demonstrate your ability to handle and/or manage dangerous goods and hazardous substances safely, ensuring policies and procedures are adhered to throughout the process. (NOTE: this section can be assessed with other competencies which require dangerous goods and hazardous substance management)

	LMFFF2007B

Apply stains, fillers and bleach

LMFFF3001B
Match and make up colours

LMFFF3006B
Repair and touch up surfaces

LMFFF3003B
Apply plural component coatings
	Task 10

You are require to demonstrate your ability to match the colour of and apply stain or plural component coatings on (5) different items.  The colour formulae must be recorded for future reference where applicable.
Item 1:

Apply lacquer based stain to a flat surface.
Item 2:

Apply spirit based stain to a curved surface.
Item 3:

Bleach the timber on an old/used item.
Item 4:

Given a badly scratched/damaged item touch up or repair and re-stain the surface.
Item 5:

Repair a damaged metal surface and apply a plural component coating.

	LMFFM2004B
Apply sheet laminates by hand
	Task 11
According to job specifications, apply laminate to a piece of furniture of your choice.  Demonstrate quality application including laminate edging.


	OBSERVATION RECORDING SHEET

Practical Tasks


CANDIDATE’S NAME:
     
  SIGNATURE:       
   DATE:       

ASSESSOR’S NAME:
     
  SIGNATURE:       
   DATE:       

LOCATION:
     


NB: The skills listed below must be verified by a competent assessor through observed demonstration either in the candidate’s workplace as part of the candidate’s normal work duty OR as part of a practical assessment/demonstration set by the assessor.

	Unit and element covered in task
	Task No.
	Observable behaviours in task
	Industry requirements
	Assessor’s comments
	Indicate if behaviour observed
	Date assessed

	All units

LMFCR0001B
1, 2, 3, 4

LMFCR0002B

1, 2

LMFFM0004B

1, 2
	GC1
	Identifies hazards and reports to the appropriate person
Follow workplace procedure for OH & S including smoking and drug use

Uses appropriate PPE for each job and task

Practices safe manual handling

Follows procedures for accidents and emergencies including the use of fire fighting equipment
Ensures own fitness and well-being

Identifies risks to self and others and reports

Follows procedures for applying first aid and incident reporting procedures
Attends and participates in meetings/tool boxes

Works as part of a team effectively

Sources information from appropriate places

Shares necessary information as required

Answers the telephone appropriately

Uses email when required

Listens to instructions and responses as needed

Asks for ideas and assistance as required

Writes clearly and accurately and within timeframes

Follows organisations standards for format and style
Relays relevant information 

Develops good working relationships with respect for others differences

Gives and receives feedback without taking offence

Supports other team mates

Attends professional development 
Works cooperatively
	OH & S Legislation, policy and procedure

Quality assurance systems

Continuous improvement processes and standards

Ethical standards

Industry terminology

Confidentiality
Workplace policy and procedure

communication skills 

Business and performance plans
Anti-discrimination policy

Access and equity principles and practice

Ethical standards

Code of conduct
	
	
	

	All units
	GC2
	Prepare

Accesses work plans, job specifications/instructions/ drawings and cutting lists
Follows procedure for quality work outcomes

Selects appropriate tools and equipment for the job and checks for safe function 

Selects appropriate materials for the job and ensures their quality
Ensures the work is done in an appropriate space
Establishes the sequence of the work and quality checks

Plans to minimise waste and maximise energy efficiency

Clean up

Stores material that can be reused

Disposes of waste appropriately and within organisations policy and procedure

Cleans and checks, repairs and/or fixes equipment/ machines/tools as required

Follows manufacturers specifications when maintaining equipment

Maintains tooling in line with workplace policy and procedure

Keeps appropriate records/documentation

Cleans work area
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	
	

	All units

LMFGN3001B
1, 2, 3, 4
	GC3
	Reads and understands plans, job specifications, cutting lists, standards and drawings
Identifies all key information such as, title, version, scale, legend, keys and Australian standards
Asks for assistance when unsure of information

Determines work to be completed, standards, equipment, tools from the information on the documents

Identifies job requirements, design and style features, materials from plan/specifications

Identifies any changes/adjustments that may need happen

Develops the sequence the work will take place in, time frames and labour, and stages for quality checks to plans/specifications

Files documents when not in use

Works effectively with supervisor 
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	All units

LMFFM2001B
2, 3, 4, 5

LMFFM1002B

2

LMFFM3020B

2, 3

LMFFM3021B

2, 3

LMFFM3022B

2, 3

LMFFM3023B

2, 3

LMFFM3026B

2, 3

LMFFM3027B

2, 3

LMFFM3025B

2, 3

LMFFM2012B

2, 3

LMFFM2010B

2, 3
	GC4
	Selects appropriate hand or power tool for the job
Check safety equipment is in good working order and settings are adjusted and correct for the job

Trials equipment/tools machines where appropriate

Conducts correct start-up and shut down procedures

Places or feeds materials into machine according to manufacturers instructions
Braces/clamps the materials in place with appropriate equipment when using hand/power tools

Operates the machine/power/hand tools the way it was designed to be used

Checks quality of the work at designated intervals

Keeps tools/equipment/machines in safe mode or in safe position when not in use

Plans and checks that waste is kept to a minimum

Fixes products that don’t meet standards or discards them as appropriate

Applies problems solving skills

Identifies line of reporting
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	
	

	LMFCR0003B
1, 2, 3

LMFFM3013B

1, 2, 3, 4
LMFGN3002B

1, 2, 3, 4
LMFFM3012B

1, 2, 3

LMFFM3011B

1, 2, 3, 4
	1
	Identifies the type, style, dimension and space for the kitchen
Chooses the most appropriate way to measure for the job
Considers tolerances, quality requirements and standards in calculations required for measurements

Chooses the most appropriate formulae

Records measurements

Prepares a draft, hand drawn site map

Prepares a site evaluation

Emphasizes all distinctive features of the kitchen that could impact on production

Prepares a computer drawing from the initial measurements/ calculations and hand drawings

Ensures dimensions are accurate

Adds special requirements

Notes drawing conventions and specifications

Checks all work on drawing against workplace documentation and client needs

Makes adjustments as necessary

Estimates and confirms the type and standard unit packaging of materials for the job
Records the type and amount of materials needed

Develop a cutting list for the job

Identifies delivery/transport requirements

Identifies labour, overheads and time requirements

Calculates the cost and documents in a quotation

Keeps workplace records

Establishes job components and geometry of components from drawings/plans

Identifies and documents processing requirements and dimensional allowances

Develops the cutting list
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure


	
	
	

	LMFFM3005B
2, 3

LMFFM2003B

2

LMFFM2002B

1, 2
	2
	Prepares/reads and interprets the cutting list
Lays out the components of the vanity

Manufactures components

Conducts quality checks at designated intervals

Bends and/or forms curved components to plans
Checks for fit and tolerance

Lays out components and hardware for assembly

Assembles frame of vanity unit using appropriate techniques

Uses appropriate joining (jigs and other joining devices) and securing techniques

Applies adhesive in line with manufacturers instructions

Fits components including doors, shelves, drawers

Solves problems and reports/repairs faulty items

Prepares finishing products 
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	LMFFM3028B
2

LMFFM2007B

2

LMFFM3006B

2

LMFFM2005B

2, 3

LMFFM3007B
	3
	Prepares the site

Chooses appropriate hardware, fittings, attachments, joining, fixing devices for the job

Lays out materials/hardware/components and mark according to plans and specifications
Assembles frames, bottoms, backs and side panels

Joins and fits bench tops using suitable method

Uses adhesives as required/manufactures instructions

Applies trim

Fits drawers, shelves and doors

Conducts quality checks at designated intervals

Checks and cuts materials for decorative inlays

Lays out the design for decorative inlay
Applies decorative inlays using joining methods and adhesives as required to standard

Checks quality and fixes as required


	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	LMFFM3002B

2

LMFFM3010B

1, 2


	4
	Selects appropriate timber suitable to build a chair
Assesses the timber for moisture content, density, faults and features and compatibility to other materials used

Lays out materials

Cuts materials according to plans

Assembles the chair with the aid of jigs and/or clamps and fastenings

Applies adhesive

Uses joining method where appropriate 

Checks the chair for faults and fixes or discards

Makes the chair ready for finishing ensuring it is free on contaminates


	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	LMFFM2006B
1, 2
	5
	Identifies why the joint is needed to ascertain the type of joint
Marks out cutting lines

Checks measurements and calculations

Joins timber

Uses fasteners and/or adhesives to make the joints firm

Checks the quality of the joint 
	OH & S Legislation, policy and procedure

Building codes

Material safety management systems
Organisational insurance

Workplace operating procedures

Manual handling procedures

Relevant regulations
	
	
	

	LMFFM3033B
1, 2, 4
	6
	Identifies why the jig is needed and the lifespan of the jig
Sets out materials for the jig

Develops a plan of the jig considering tolerances and has it approved

Plans the stages of construction

Constructs the jig

Checks the jig for quality and whether it meets the purpose

Modifies if necessary


	OH & S Legislation, policy and procedure

Building codes

Material safety management systems

Organisational insurance

Workplace operating procedures

Manual handling procedures

Relevant regulations
	
	
	

	LMFFM3003B

2

LMFFM3004B

2


	7
	Lays out materials
Manufactures components for the job

Bends and forms curved components

Assembles components

Checks for quality or work

Fits drawers, doors and shelves
Fits accessories and other features

Prepares for final finish
	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	LMFFF2002B
2, 3
LMFFF2003B

2
LMFFF2004B

2
LMFFF2008B

2, 3
	8
	Identifies the item to be refinished
Dismantles the item in sequence and marks 

Identifies the right method to remove the finish

Removes the surface coating

Checks timber for suitability/defects/faults and fixes

Ensures the surface is free of contamination

Prepares the finishing material

Tests the finish on the timber

Applies the finish by hand using the most appropriate technique

Checks the finished item to ensure it meets quality standards

Re-assembles the items using fasteners and other attachments

Inspects the finished item for faults and scratches

Fixes faults and scratches as required


	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	LMFFF2006B
1, 2, 3

LMFFF2005B

1, 2, 3

TLID307D

1, 2, 3
	9
	Checks the item to be sprayed for faults
Prepares stains, lacquers, polish, enamels, acrylics etc

Ensures all other stores and equipment are protected from over spray

Ensures all identified dangerous goods and hazardous substances are stored correctly
Identifies incident reporting procedures and emergency equipment locations

Tests the guns to ensure they work effectively

Cleans/ replaces faulty parts if necessary

Fixes spray pattern faults 

Fixes material faults

Cleans the surface to be sprayed

Applies the surface coating
Inspects the item for quality

Fixes defects in the coating

Packs up spray guns according to policy and procedure

Identifies correct handling procedures for dangerous goods and hazardous substances

Seeks advice if the boxes, drums, barrels packaging is unmarked

Identifies and follows signage

Shows knowledge of emergency procedures

Switches off power to the spray booth prior to cleaning

Dismantles the equipment and lays out the parts in sequence

Cleans all parts

Repairs or replaces faulty parts

Re-assembles equipment and tests its operation

Ensures flammable, combustible sources are made safe during work
Checks lighting, ventilation, electricity supply, water supply, paint lines and consumables storage areas are clean and in good order

Cleans floors and surfaces

Completes workplace reports and documentation
	OH & S Legislation

Australian and state/territory regulations

Australian and International Dangerous Goods Codes 

Australian Marine Orders (If applicable)

International Maritime Dangerous Goods Code (If applicable)

IATA Dangerous Goods by Air regulations (If applicable)

Australian and International Explosives Codes (If applicable) 

Relevant Australian standards such as: AS 1216, AS 1596, AS 1894, AS 1940, AS 2030.1-4, AS 2508.2.001-013, AS 2508.3.001-014

Environmental Protection Legislation

Relevant health regulations

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Oral and written communication skills 

Effective team work

Waste management
Company policy and procedure

Technology
	
	
	

	LMFFF2007B
2, 3
LMFFF3001B

2, 3, 4, 5
LMFFF3006B

2, 3, 4
LMFFF3003B

2, 3
	10
	Checks surfaces are clear of contamination
Checks for surface faults and fixes

Selects the most appropriate materials for the job

Checks surface for compatibility to colour

Identifies the impact of certain colorants on certain surfaces and takes this into consideration

Applies appropriate colour matching aids and techniques

Tests the colour for the item

Applies colour to the item

Seals the colour with finishing product

Stores and labels the colours appropriately

Records the colour formulae for future reference

ITEM 1

Identifies the need to use filler or bleach

Applies stain to surface using appropriate technique
Checks the finished item for quality and fixes faults

ITEM 2

Identifies the need to use filler or bleach

Applies stain to surface using appropriate technique

Checks the finished item for quality and fixes faults
ITEM 3

Applies bleaching to surface using appropriate technique

Stores item to dry

Checks the finished item for quality and fixes faults

Bleaching materials are dumped appropriately

ITEM 4

Prepares area to be repaired

Trials application

Applies stain to surface using appropriate hand application technique and colour matching methods

Checks the finished item for quality and fixes faults

ITEM 5

Checks spray booths for nitro-cellulose lacquer before use where necessary and cleans

Tests the equipment and application

Fixes or repairs faults

Applies the plural coating using appropriate techniques

Checks the quality of work and fixes where necessary


	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	

	LMFFM2004B
2, 3
	11
	Checks the selected laminate for defects
Lays out and prepare laminates

Measures and cuts laminate to size

Identifies appropriate joining processes

Adheres laminate to surface
Finishes the edges/trim

Checks work for quality


	OH & S Legislation, policy and procedure

Building codes

Environmental Legislation

Relevant health regulations

Hazardous substances and dangerous goods codes

Manual handling procedures

Organisational insurance requirements

Risk management

Industry terminology 

Follows work instructions/ operating procedures 
Communication skills 

Effective team work

Workplace policy and procedure
	
	
	


SECTION E

Resources for Practical Tasks

You use this section to access any resources required by the candidate to undertake the practical task/s or scenario/s. They are suggested resources only. You may wish to modify or use other resources for the assessment tasks.

Nil Supplied
SECTION F

Third Party Verification

The preferred approach in gaining third party validation is to take the forms in this section to the candidate’s previous employers or referees to gain confirmation of the candidate’s skills against the required competencies. This would be done during a conversation or interview with these people. 

It may be beneficial to make contact with the employers/referees early in the recognition process to make appointments, particularly if you have to travel some distance to visit them. This may be done on the same day as a practical assessment in the workplace if appropriate.
It is recommended that verification be obtained from one or two referees who can confirm the candidate’s industry skills in context over time.

REFEREE TESTIMONIAL

(Date)

To whom it may concern,

RE: 






skills in/as 






(insert candidate name) 





(insert industry/job title) 

I certify that the above named person has:

worked at 






 for a period of 
 years

regularly undertaken the following activities within the workplace since commencing employment with this organisation: 

( Initial those skills/ competencies (below) that the candidate has or can successfully perform in the workplace

· A Follows Workplace Health and Safety policies and procedures. 
· B Understands appropriate moving, handling and storage of dangerous goods and hazardous substances including procedures for emergency response to incidents.

· C Participates as part of the team. 
· D Communicates well with clients, work mates and management. 
· E Accesses workplace document such as builders/site plans, work instructions, drawings, cutting lists, manufacturers specifications and standards etc. and is able to interpret them accurately to perform quality work.
· F Identifies the appropriate machines/equipment for the specific job. 

· G Sets up, operates and maintains basic machines, tools and equipment needed to perform the work required, and ensures their safe and effective operation. 
· H Carries out measurements to design draw and construct/fabricate various kinds of furnishings made from various kinds of materials.
· I Accesses information to cost jobs and develop quotations

· J Assembles and fits out production furniture, including appropriate use of joining methods and completes finishing such as laminate, decorative inlays, water proof accessories and appliances.
· K Constructs jigs and fixtures effectively

· L Designs and constructs custom furniture. 
· M Selects the most appropriate timber for the job and matches colour to suit work instructions and the item being worked on.
· N Applies stains, lacquers and other finishes to various surfaces using a variety of applications within company quality standards.

If you would like any further information or would like to discuss any of the above, I can be contacted on 




Yours sincerely

Signature

Print Name and Position

SECTION G

Assessment Tables

You use these tables as a reference tool to see at a glance which units/elements of competency are within the qualification. 

Question numbers refer to those found in SECTION C of this kit.

Practical assessment/scenarios numbers refer to those found in SECTION D of this kit.

It is important to note that this section is used for validation purposes only. Any mapping should be done after questions and tasks have been selected.

	Elements
	Performance Criteria
	Questions
	Practical Tasks

	LMFCR0001B Follow safe working policies and practices

	1. Follow workplace procedures for hazard identification and risk control
	1.1 Hazards in the workplace area are recognised and reported to designated personnel according to workplace procedures
1.2 Workplace procedures and work instructions for assessing and controlling risks are followed accurately
1.3 Personal protective measures are followed in accordance with workplace procedures
1.4 Safe manual handling methods are followed in accordance with authorised codes of practice and workplace procedures
1.5 Workplace procedure for dealing with accidents, fires and emergencies are followed whenever necessary
	1
1

1

1

1
	GC1
GC1

GC1

GC1

GC1

	2. Maintain personal well-being for job
	1.1 Standards of fitness and well-being are maintained in accordance with workplace medical requirements
1.2 Risks to personal well-being are identified and preventative strategies are adopted

1.3 Situations which may endanger the individual or other workers are identified  and corrected or reported
1.4 Enterprise policy on smoking, alcohol and drug use is identified, clarified and followed
	3
3

3

3
	GC1
GC1

GC1

GC1

	3. Apply emergency response First Aid
	3.1 Emergency response First Aid is administered in accordance with authorised procedures
3.2 Details of First Aid administered are reported in accordance with enterprise and/or workplace procedures
	2
2
	GC1
GC1

	4. Contribute to the workplace management of Occupational Health and Safety
	4.1 Workplace incident and injury statistics are understood
4.2 Incidents and injuries are reported to designated personnel in accordance with workplace procedures

4.3 Contribution to and participation in OHS managements is made in accordance with workplace procedures and the scope of responsibilities and competencies
	2
2

3
	GC1
GC1

GC1

	LMFCR0002B Communicate in the workplace

	1. Gather, convey and receive information and ideas
	1.1 Information to achieve work responsibilities is collected from appropriate sources
1.2 The methods/equipment used to communicate ideas and information is appropriate to the audience
1.3 Effective listening and speaking skill are used in oral communication
1.4 Input from internal and external sources is sought, and used to develop and refine new ideas and approaches

1.5 Instructions or enquiries are responded to promptly and in accordance with organisational requirements
	4
4

4

4

4
	GC1
GC1

GC1

GC1

GC1

	2. Draft routine correspondence
	2.1 Written information and ideas are presented in clear and concise language and the intended meaning of correspondence is understood by recipient
2.2 Correspondence is drafted and presented within designated timelines

2.3 Presentation of written information meets organisational standards of style, format and accuracy
	4
4

4
	GC1
GC1

GC1

	LMFCR0003B Carry out measurements and calculations

	1. Obtain 
measurements
	1.1 The purpose of obtaining measurements is clarified and confirmed
1.2 The most appropriate method of obtaining the measurement is selected and applied

1.3 Accurate measurements are obtained, confirmed and recorded

1.4 Quality assurance requirements, standards and tolerances associated with company operations are recognised and adhered to
	5
5

5

5
	1
1

1

1

	2. Perform simples calculations
	2.1 The purpose of performing the calculations is clarified and confirmed
2.2 The method of formula for achieving the required result is selected

2.3 Simple calculations involving length, perimeter, mass and volume are carried out

2.4 The results are confirmed and recorded
	5
5

5

5
	1
1

1

1

	3. Estimate approximate quantities 
	3.1 The types and standard unit packaging of materials are identified from workplace documentation
3.2 The dimensions of the job are obtained from workplace documentation/plans

3.3 Quantities of materials suitable for the work to be undertaken are calculated, confirmed and recorded

3.4 Material costs for simple jobs are estimated to within 10%
	5
5

5

5
	1
1

1

1

	LMFCR0004B Work effectively with others

	1. Develop effective workplace relationships
	1.1 Responsibilities and duties are undertaken in a positive manner to promote cooperation and good relationships
1.2 Assistance is sought from workgroup members when difficulties arise and these are addressed through discussions

1.3 Constructive feedback provided by others in the workgroup is encouraged, acknowledged and acted upon

1.4 Differences in personal values and beliefs are respected and their value acknowledged in the development of relationships
	6
6

6

6
	GC1
GC1

GC1

GC1

	2. Contribute to workgroup activities
	2.1 Support is provided to team members to ensure workgroup goals are met
2.2 Constructive contributions to workgroup goals and tasks are made according to organisational requirements

2.3 Information relevant to work is shared with workgroup to ensure designated goals are met

2.4 Strategies/opportunities for improvement of the workgroup are identified and planned in liaison with workgroup
	6
6

6

6
	GC1
GC1

GC1

GC1

	LMFFF2004B Prepare surfaces for finishing

	1. Prepare for surface preparation
	1.1 Characteristics of the surface and the required surface coating materials are identified
1.2 OHS requirements, including personal protective needs, are observed throughout the work
1.3 Tools and equipment required, related engineering controls identified and set up

1.4 Sources of contamination in work area are identified and excluded

1.5 Workplace procedures for surface preparation are identified and followed according to the surface and surface coating materials being used
	7
7

7

7

7
	GC2
GC2

GC2

8

8

	2. Prepare surfaces
	2.1 Surfaces are prepared according to workplace procedures and specification
2.2 Surface preparation is checked for conformity with workplace specifications throughout the process

2.3 Rectification of surface preparation faults are made as required

2.4 Products are inspected and approved for suitability for further processing

2.5 Defects are rectified and/or reported in accordance with workplace procedures
	7
7

7

7

7
	8
8

8

2

2

	3. Clean work area and maintain equipment
	3.1 Prepared products are packed, stored and labelled ready for next process
3.2 Equipment used is cleaned and inspected for serviceable condition and stored appropriately

3.3 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

3.4 Chemicals used are stored or disposed of correctly according to regulations

3.5 Work area is cleaned ready for next process or task
	8
8

8

8

8
	GC2
GC2

GC2

GC2

GC2

	LMFFM2001B Use furniture making sector hand and power tools

	1. Identify hand and power tools
	1.1 Types of hand and power tools and their functions identified
1.2 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.3 Sources of power supply recognised
	9
7

9
	GC4
GC4

GC4

	2. Select hand tools
	2.1 Hand tools selected are consistent with needs of the job
2.2 Selected hand tools are checked for serviceability and safety and any faults reported to supervisor

2.3 Equipment is selected to hold or support material for hand tools application where applicable
	9
9

9
	GC4
GC4

GC4

	3. Use hand tools
	3.1 Material is located and held in position for hand tool application
3.2 Hand tools are safely and effectively used according to their intended use

3.3 Hand tools are safely located when not in immediate use
	9
9

9
	GC4
GC4

GC4

	4. Select power tools
	4.1 Power tools are selected consistent with needs of the job in accordance with conventional work practice
4.2 Power tools are visually checked for serviceability and safety in accordance with OH&S requirements and any faults reported to supervisor
4.3 Equipment is selected to hold or support materials for power tool application as applicable
	9
10

9
	GC4
GC4

GC4

	5. Use power tools
	5.1 Material is located and held in position for power tool application as applicable
5.2 Power tools are safely and effectively used in application processes

5.3 Power tools are safely located when not in use
	9
9

9
	GC4
GC4

	6. Clean up work area and tools
	6.1 All tools are cleaned, maintained and stored
6.2 Equipment is cleaned, maintained and stored

6.3 Work area is cleaned and waste removed
	10
10

10
	GC2
GC2

GC2

	LMFFM2002B Assemble furnishing components

	1. Prepare for assembly
	1.1 Work instructions are used to determine job requirements, including design, tolerances, process, materials, finish and quantity
1.2 Assembly sequence are planned

1.3 Procedures are determined for checking quality at each stege of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Tools and equipment suitable to the fixing method are selected and checked for safe operation

1.7 Components, hardware, fittings and attachments are collected

1.8 Fixing and joining devices are selected in line with work instructions and type of materials to be joined

1.9 Jigs are selected and checked for suitability
	11
11

11

11

11

11

11

11

11
	GC2
GC2

GC2

GC2

GC2

GC2

GC2

2

2

	2. Assemble components
	2.1 Components are laid out and joined using jigs and appropriate fastenings
2.2 Hand and/or power tools and equipment are used as required

2.3 Assembled frame is checked for compliance with specifications

2.4 Components are prepared, assembled and fitted as per specification

2.5 Frames which do not meet quality specifications are repaired or tagged for further processing or recycling/disposal

2.6 Finished products are organised and stored in holding area
	11
11

11

11

11

11
	2
GC2

2

2

2

2

	3. Clean work area and maintain equipment
	3.1 Faulty and/or defective equipment is tagged and reported in accordance with workplace procedures
3.2 Waste and scrap are removed following workplace procedures

3.3 Tools and equipment used are cleaned, inspected for serviceable condition and stored appropriately in accordance with workplace procedures

3.4 Equipment and work area clean-up is maintained in accordance with workplace procedures
	11
11

11

11
	GC2
GC2

GC2

GC2

	LMFFM2003B Select and apply hardware

	1. Plan and prepare work
	1.1 Work instructions are used to determine job requirements, including design, colour, finish process and required hardware quality
1.2 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.3 Types of hardware are identified and selected for the work
1.4 Tools, equipment and accessories for application are identified and checked for safe and effective operation

1.5 Surfaces are cleaned and prepared to enable accurate colour matching
	12
12

12

12

12
	GC2
GC2

GC2

GC2

	2. Apply and/or fit and finish
	2.1 Hardware items are laid out/placed in the required design
2.2 Machinery is used in accordance with workplace procedures, including use of personal protective equipment

2.3 Joining/securing process is undertaken according to workplace procedures

2.4 Adhesives are applied according to workplace procedures and/or manufacturers’ instructions

2.5 Work is checked against required quality standards
	12
12

12

12

12
	2
2

2

2



	3. Finalise operation and maintain equipment
	3.1 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures
3.2 Machinery is cleaned and left in a safe mode

3.3 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices

3.4 Unused hardware is collected and stored for reuse or disposal following workplace procedures
3.5 Waste and scrap materials are dealt with following workplace procedures
	12
12

12

12

12
	GC2
GC2

GC2

GC2

GC2

	LMFFM2005B Join solid timber

	1. Prepare the work
	1.1 Work instructions are used to determine job requirements including process, materials, finish and quantity
1.2 Work sequence is planned

1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Tools and equipment suitable for application are identified and checked for safe and effective operation
	13
13

13

13

13

13
	GC2
GC2

GC2

GC2

GC2

GC2

	2. Layout and prepare materials
	2.1 Timbers are selected and checked for defects following work instructions
2.2 Suitable joining processes are selected and prepared

2.3 Timbers are prepared for joining and laid out
	13
13

13
	2

2

	3. Join timber
	3.1 Timbers are measured, marked and cut to size
3.2 Machinery is used in accordance with workplace procedures, including use of personal protective equipment

3.3 Adhesives are applied according to workplace procedures and/or manufacturers’ instructions
3.4 Final trim and finishing are completed to specifications

3.5 Work is checked against required quality standards
	13
13

13

13

13
	GC1, GC4

2

2

2

	4. Finalise operation and maintain equipment
	4.1 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures
4.2 Machinery is cleaned and left in a safe mode
4.3 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices

4.4 Off-cuts and unused materials are collected and stored for reuse or disposal following workplace procedures

4.5 Waste and scrap materials are dealt with following workplace procedures
	13
13

13

13

13
	GC2
GC2

GC2

GC2

GC2

	LMFFM2006B Hand make timber joints

	1. Plan and prepare for work
	1.1 Workplace health and safety requirements, including personal protective needs, are observed throughout the work
1.2 Tools, equipment and materials are selected and checked prior to use to ensure that they are appropriate for the work, serviceable and in a safe condition

1.3 Product purpose, furniture style and joint type are identified from workplace documentation

1.4 Tools, adhesives and fasteners are selected to match the joint type
	14
14

14                 14
	GC2
GC2

5

	2. Make joint
	2.1 Cutting and joining lines are marked out to suit joint type
2.2 Measurements and calculations are checked for accuracy to ensure quality outcomes

2.3 Timber is joined in accordance with workplace requirements

2.4 Fasteners and adhesives are used to make joints firm where required

2.5 Finished joint is checked against quality requirements
	14
14

14

14

14
	5
5

5

5

5

	3. Complete housekeeping
	3.1 Unused materials are stored or recycled as required
3.2 Tools and equipment are cleaned and stored appropriately

3.3 Work area is cleaned and rubbish disposed of appropriately

3.4 Workplace documentation and/or reports are completed
	14
14

14

14
	GC2
GC2

GC2

GC2

	LMFFM2010B Set up, operate and maintain basic static machines

	1. Prepare for work
	1.1 Work instruction are used to determine job requirements, including design, quality, materials, equipment, and quantities
1.2 Cutting list and job specifications are read and interpreted

1.3 Workplace health and safety requirements, including ventilation requirements and personal protective needs are observed throughout the work

1.4 Material for machining is selected and inspected for quality

1.5 Machines, cutting tools and jigs are identified and checked for safe and effective operation

1.6 Procedures are determined for minimising waste material
1.7 Procedures are identified for maximising energy efficiency while completing the job
	15, 16
16

16

16

16

16

16
	GC2
GC2

GC2

GC2

GC2, GC4

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops. Gauges, guards and controls are checked
2.2 Machine settings and adjustments are made in accordance with job requirements and machine tool manufacturers’ instructions

2.3 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to machine settings
	16
16

16

16
	GC4
GC4

GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions
3.2 Material is fed into machine in accordance with manufacturers’ instructions, safe handling procedures and standard workplace operating procedures
3.3 Machine is operated in accordance with its designed capacity and purpose, tooling requirements and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Waste quantities are checked and minimised

3.6 Items that do not meet quality requirements are repaired, recycled or discarded according to workplace procedures

3.7 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	16
16

16

16

16

16

16
	GC4
GC4

GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.5 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.6 Equipment and tooling are maintained in accordance with workplace procedures
	8, 16
8, 16

8, 16

8, 16

8, 16

8, 16
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM2011B Apply manufactured board conversion techniques

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities
1.2 Cutting list and job specifications are read and interpreted

1.3 Workplace health and safety requirements, including ventilation requirements and personal protective needs, are observed throughout the work

1.4 Material for machining is selected and inspected for quality

1.5 Cutting patterns are applied to minimise waste material

1.6 Procedures are identified for maximising energy efficiency while completing the job
	25, 26
26
26
25, 26
26
26
	GC2
GC2

GC2

GC2

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked
2.2 Machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturers’ instructions

2.3 Machines, cutting tools and jigs are identified and checked for safe and effective operation

2.4 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.5 Necessary adjustments are made to machine settings
	16
16, 26
16

16, 26
16, 26
	

	3. Apply conversion techniques
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions
3.2 Material is fed/placed into machine in accordance with manufacturers’ instructions, safe handling procedures and standard workplace operating procedures
3.3 Machine is operated in accordance with its designed capacity and purpose, tooling requirements and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Waste quantities are checked and minimised

3.6 Items that do not meet quality requirements are repaired, recycled or discarded according to workplace procedures

3.7 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	16, 26
16

16

16, 26
26
26
26
	GC2
GC2

GC2

GC2

GC2

GC2

GC2

	5. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.5 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.6 Equipment and tooling are maintained in accordance with workplace procedures
	26
26
26
26
26
26
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM3002B Construct furniture using leg and rail method

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, tolerances, process, materials, finish and quantity

1.2 Construction and assembly sequence are planned
1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Preparatory drawings/set-outs/rods for tasks are completed

1.7 Cutting list for components is developed

1.8 Materials are selected following work instructions

1.9 Tools and equipment suitable for construction are identified and checked for safe and effective operation
	27
27
27
27
27
27
27
27
27
	GC2
GC2

GC2

GC2

GC2

GC2

GC2, 1

GC2

GC2

	2. Complete construction
	2.1 Material is set out and prepared according to work instructions and components are marked according to workplace procedures
2.2 Tools, machines and equipments are used in accordance with safety requirements and manufacturers’ specifications

2.3 Components are manufactured, including any specified shapes, angles or curves and checked against set-outs and job requirements

2.4 Components are assembled using jigs and/or clamps and fastenings

2.5 Adhesives are applied according to workplace procedures and/or manufacturers’ instructions

2.6 Joining process is undertaken according to workplace procedures

2.7 Assembled furniture is checked for compliance with specifications

2.8 Furniture is finished to suitable state for surface preparation

2.9 Any non-conformity with the required quality standards is rectified
	27
27
27
27
27
27
27
27
27
	4

GC4

4

4

4

4

4

4

4

	3. Finalise operation
	3.1 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices
3.2 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures 

3.3 Off-cuts and unused materials are collected and stored for reuse or disposed following workplace procedures

3.4 Waste and scrap materials are dealt with following workplace procedures
	27
27
27
27
	GC2
GC2

GC2

GC2

	LMFFM3005B Fabricate custom furniture

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, tolerances, process, materials, finish and quantity

1.2 Construction and assembly sequence are planned

1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Preparatory drawings/set-outs/rods for tasks are completed

1.7 Cutting list for components is developed

1.8 Materials are selected following work instructions
1.9 Tools and equipment suitable for construction are identified and checked for safe and effective operation
	28
28
28
28
28
28
28
28
28
	GC2
GC2

GC2

GC2

GC2

GC2

1

GC2

GC2

	2. Complete construction
	2.1 Materials are set out and prepared according to work instructions and components are marked according to industry practices
2.2 Tools, machines and equipment are used in accordance with manufacturers’ specifications

2.3 Materials are bent and formed in accordance with the plan

2.4 Components are manufactured and checked against set-outs for tolerances, fit and accuracy
	28
28
28
28
	2
GC4

2

2

	3. Assemble custom furniture
	3.1 Components are assembled and checked against set-outs for accuracy, fit, twist and distortion
3.2 Doors, drawers and shelves are assembled and fitted

3.3 Hardware and decorative accessories are applied to specification

3.4 Product is prepared for final finish, including the removal of bruises, scratches, dents and marks

3.5 Product is checked against plans at identified checkpoints
	28
28
28
28
28
	2
2

2

2

	4. Clean work area and maintain equipment
	4.1 Faulty and/or defective equipment is tagged and reported in accordance with workplace procedures
4.2 Waste and scrap are removed following workplace procedures

4.3 Tools and equipment used are cleaned, inspected for serviceable condition, maintained and stored appropriately in accordance with workplace procedures

4.4 Equipment and work area clean-up is maintained in accordance with workplace procedures
	28
28
28
28
	GC2
GC2

GC2

GC2

	LMFFM3006B Install furnishing products

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including: location, type of installation, tolerances, process, finish and quality
1.2 Installation location and sequence are planned

1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Hardware, fittings and attachments are collected

1.6 Tools and equipment suitable for installation are identified and checked for safe and effective operation

1.7 Fixing and joining devices are selected in line with work instructions and types of materials

1.8 Required installation aids are selected and checked for suitability for purpose
	29
29
29
29
29
29
29
29
	GC2
GC2

GC2

GC2

3

GC2

3

	2. Complete construction
	2.1 Site is prepared for installation
2.2 Furnishing products are prepared to site requirements

2.3 Hand and/or power tools and equipment are used in accordance with workplace requirements, including use of personal protective equipment
2.4 Fixing methods are undertaken according to site conditions

2.5 Installed furniture product is checked for compliance with specification

2.6 Tops and/or appliances are installed in accordance with plans and specifications

2.7 Hardware and decorative accessories are installed

2.8 Work is checked against required quality standards
	29
29
29
29
29
29
29
29
	3
3

GC4

3

3

3

3

3

	3. Assemble custom furniture
	3.1 Work site is cleaned, hand and/or power tools are checked for serviceable condition, returned and stored in accordance with workplace procedures
3.2 Unused materials are returned and/or stored

3.3 Waste and scrap materials are dealt with following workplace procedures
	29
29
29
	GC2
GC2

GC2

	LMFFM3011B Produce manual and computer-aided production drawings

	1. Identify object to be drawn
	1.1 The purposes and any operational characteristics of object to be drawn are identified
1.2 Production materials and method are identified
	30, 31
31
	1
1

	2. Establish drawing criteria and limitations
	2.1 Type of drawing to be completed is identified
2.2 Drawing requirements are established and documented identifying dimensions, angles, shapes and finished sizes

2.3 Drawing conventions and specifications to be noted on the drawing are identified
2.4 Appropriate medium for drawings is identified and selected
	31
31
31
31
	1
1

1

1

	3. Quantity and draft initial drawing
	3.1 Dimensions are plotted from criteria and documented specifications
3.2 Dimensional points are connected to match appropriate drawing views

3.3 Any production notes or special requirements are noted

3.4 Drawing conventions and specifications are noted on the documentation
	31
31
31
31
	1
1

1

1

	4. Complete drawing
	4.1 Angles, shapes and dimensions are checked against specifications and sample

4.2 Adjustments are made to the drawing within scope of authority
4.3 Drawing is checked for compliance with workplace documentation requirements
	31
31
31
	1
1

1

	LMFFM3012B Prepare cutting list from plans and job specifications

	1. Read plans and job specifications
	1.1 Job specifications, set-out rods and plans are used to determine the job requirements, including cutting list, dimension, design, quality materials and processes
1.2 Job components are established according to job specification and workplace procedures

1.3 Geometry of components are established according to specifications
	32
32
32
	GC2
1

1

	2. Prepare cutting lists
	2.1 Workplace health and safety requirements, including personal protection needs, are observed throughout the work
2.2 Cutting list is checked and set out in accordance with workplace procedures and the plans and specifications

2.3 Components are identified and described using common workplace terminology

2.4 Sizes and tolerance of components are established and documented in accordance with workplace procedures

2.5 Processing requirements are identified and documented

2.6 Dimensional allowances for further processing are identified and documented
	32
32
32
32
32
32
	GC1
1

1

1

	3. Read and interpret cutting lists
	3.1 Cutting list is read and interpreted in accordance with the job requirements
3.2 Quantities and dimensions are interpreted

3.3 Quality standards and waste factors are considered

3.4 Processing methods are established

3.5 Processing time is identified
	32
32
32
32
32
	

	LMFFM3003B Produce angled and curved furniture using manufactured board

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including: location, type of installation, tolerances, process, finish and quality

1.2 Construction and assembly and sequence are planned

1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Preparatory drawings and set-outs for tasks are completed

1.7 Cutting list for components is developed
1.8 Materials are selected following work instructions

1.9 Tools and equipment suitable for construction are identified and checked for safe and effective operation
	33
                     33
33
33
33
33
33
33
33
	GC2
            GC2

GC2

GC2

GC2

GC2

1

GC2

GC2

	2. Complete construction
	2.1 Materials are set out and prepared according to work instructions and components are marked according to industry practices

2.2 Tools, machines and equipment are used in accordance with safety requirements and manufacturers’ specifications

2.3 Materials are bent and formed in accordance with the plan

2.4 Components are manufactured and checked against set out for tolerances, fit and accuracy

2.5 Components are assembled and checked against set out for accuracy , fit, twist and distortion

2.6 Doors, drawers and shelves are assembled and fitted

2.7 Product is prepared for final finish, including the removal of bruises, scratches, dents and marks

2.8 Product is checked against plans at identified checkpoints 
	33
33
33
33
33
33
33
33
	7
GC4

7

7

7

7

	3. Finalise operation
	3.1 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices
3.2 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures
3.3 Off-cuts and unused materials are collected and stored for reuse or disposed following workplace procedures

3.4 Waste and scrap materials are dealt with following workplace procedures
	33
33
33
33
	GC2
GC2

GC2

GC2

	LMFFM3004B produce angled and curved furniture using solid timber

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including: location, type of installation, tolerances, process, finish and quality

1.2 Construction and assembly and sequence are planned

1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Preparatory drawings and set-outs for tasks are completed

1.7 Cutting list for components is developed

1.8 Materials are selected following work instructions

1.9 Tools and equipment suitable for construction are identified and checked for safe and effective operation
	33
33
33
33
33
33
33
33
33
	GC2
GC2

GC2

GC2

GC2

GC2

1

GC2

GC2

	2. Complete construction
	2.1 Materials are set out and prepared according to work instructions and components are marked according to industry practices

2.2 Tools, machines and equipment are used in accordance with safety requirements and manufacturers’ specifications

2.3 Materials are bent and formed in accordance with the plan

2.4 Components are manufactured and checked against set out for tolerances, fit and accuracy

2.5 Components are assembled and checked against set out for accuracy , fit, twist and distortion

2.6 Doors, drawers and shelves are assembled and fitted

2.7 Product is prepared for final finish, including the removal of bruises, scratches, dents and marks

2.8 Product is checked against plans at identified checkpoints
	33
33
33
33
33
33
33
33
	7
GC4

7

7

7

7

	3. Finalise operation
	31. Faulty and/or defective equipment is tagged and reported in accordance with workplace practices

32. Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures

3.3 Off-cuts and unused materials are collected and stored for reuse or disposed following workplace procedures

3.4 Waste and scrap materials are dealt with following workplace procedures
	33
33
33
33
	GC2
GC2

GC2

GC2

	LMFGN3001B Read and interpret work documents

	1. Identify document type
	1.1 Key information is identified, such as title, version, scale, legend and keys
1.2 Any relevant explanatory or additional information needed to interpret the document is located

1.3 Clarification is sought to confirm the intention of information
	34
34
34
	GC3
GC3

	2. Read and interpret the document
	2.1 Information such as symbols, abbreviations, acronyms and technical terms are identified and interpreted in terms of :
2.1.1.1 The work to be completed

2.1.1.2 Any Australian Standards requirements

2.1.1.3 The equipment and tools to be used

2.1.1.4 The items to be produced or repaired

2.2 Document information is compared to component or supplier advice for use of the materials and, where relevant, Australian Standards
2.3 Design and style features shown in drawings are identified by industry recognised terms
	34, 36
34
34
34
34
35
34
	GC3
GC3

GC3

GC3

GC3

GC3

	3. Plan own work sequence
	3.1 Work sequence, required tools and equipment and tasks to be performed are identified from the documents
3.2 Work sequence is planned, identifying stages where checks against specifications must be made

3.3 Specifications noted in the work plan are checked for accuracy against the drawings and specifications, and any errors are rectified
	35
35
35
	GC2
GC2

GC2, GC3

	4. Maintain document files
	4.1 Plans and documents are handled carefully and maintained intact
4.2 Any explanatory documentation is kept with the work plan and original documentation according to workplace procedures

4.3 All documentation is replaced in workplace filing or storage system for retrieval by others as required
	35
35
35
	GC3
GC3

GC3

	LMFGN3002B Estimate and cost job

	1. Gather information
	1.1 Details of customer requirements are obtained through discussion with customer of from information supplied
1.2 Details of products and/or services to be provided are developed

1.3 Delivery point and methods of transportation are determined where necessary

1.4 Details are recorded in accordance with enterprise practice
	37
37
37
38
	1
1

1

1

	2. Estimate materials, time and labour
	2.1 Types and quantities of materials required for product manufacture are estimated
2.2 Labour requirements to achieve product manufacture and reform required services are estimated

2.3 Time requirements to manufacture and/or install item and perform required services are estimated
	37, 38
27, 38
27, 38
	1
1

1

	3. Calculate costs
	3.1 Total materials, labour and overhead costs are calculated in accordance with enterprise procedures
3.2 Total job cost is calculated, including overheads and mark-up percentages

3.3 Final cost to customer is calculated
	38
38
38
	1
1

1

	4. Document details and verify where necessary
	4.1 Details of costs and charges are documented in accordance with enterprise practice
4.2 Costs, calculations of other details are verified in accordance with enterprise practice

4.3 Customer quotation is prepared

4.4 Details are documented for future reference in accordance with enterprise practice
	38
38
38
38
	1
1

1

1

	TLID307D Handle dangerous goods/hazardous substances

	1. Identify requirements for working with dangerous goods and/or hazardous substances
	1.1 Dangerous goods and/or hazardous substances are identified from information including class labels, manifests and other documentation
1.2 Storage requirements for hazardous substances and/or dangerous goods are identified and applied
1.3 Legislative requirements for hazardous substances and/or dangerous goods are known and used to plan work activities

1.4 Handling procedures for different classes and characteristics of goods are observed

1.5 Confirmation is sought from relevant personnel where dangerous goods or hazardous materials do not appear to be appropriately marked
	39
39
39, 40
39
39
	9
9

9

9

9

	2. Confirm site incident procedures
	2.1 Incident reporting processes are identified
2.2 Emergency equipment is located and checked according to workplace procedures and statutory regulations

2.3 Emergency procedures are identified and confirmed
	40
40
40
	9
9

	4. Select handling techniques
	3.1 Load handling and shifting procedures are selected in accordance with identified requirements for particular goods
3.2 Handling equipment is checked for conformity with workplace requirements and manufacturers guidelines

3.3 Where relevant, suitable signage is checked for compliance with workplace procedures
	40
40
40
	9
9

9

	LMFFF2002B Dismantle/re-assemble furniture

	1. Prepare for work
	1.1 Item to be dismantled is inspected and components identified
1.2 OHS requirements, including personal protection needs, are observed throughout the work

1.3 Work required, including the process/order for dismantling according to the workplace procedures, is identified

1.4 Tools and equipment are selected and checked for safe and effective operation for the task
	41
41
41
41
	8
GC3

8

GC3

	2. Dismantle furniture/furnishing item
	2.1 Items to be dismantled are identified
2.2 Items are dismantled to the extent required in the work instructions using appropriate tools and procedures

2.3 Fasteners and attachments are removed, tagged and stored

2.4 Component parts are separated, tagged and stored following workplace procedures

2.5 Component parts dispatched to the next process according to workplace procedures
	41
41
41
41
41
	8
8

8

8

	3. Re-assemble furniture/furnishing item
	3.1 Items to be re-assembled are identified
3.2 Items are re-assembled to the extent required in the work instructions using appropriate tools and procedures

3.3 Fasteners and attachments selected and used according to workplace procedures

3.4 Assembled item dispatched to the next process according to workplace procedures
	41
41
41
41
	8
8

8

8

	5. Clean work area maintain equipment and complete operations
	4.1 Equipment used is cleaned, inspected for serviceable condition and stored according to workplace procedures
4.2 Equipment faults are identified, tagged and reported to appropriate personnel

4.3 Work area is cleaned and returned to operational condition
	41
41
41
	GC2

GC2

GC2



	LMFFF2003B Remove surface coatings

	1. Prepare for surface coating removal
	1.1 Materials safety data sheets and/or product application and safety information are read and used to inform work practices
1.2 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work

1.3 Surface coating is tested to identify the type of material and methods required remove the coating

1.4 Tools, equipment and materials suitable for the removal tasks are selected and checked for safe operation/application

1.5 Accessories and consumables are identified for the removal tasks
	42
42
42
42
42
	GC2
GC2

8

GC2

	2. Remove surface coatings
	2.1 Sequence of work is identified, maximising potential of any chemical  for the removal operation
2.2 Equipment, chemicals and abrasives are used within manufacturer specifications and workplace procedures

2.3 Surface coating is removed according to workplace procedures and specifications

2.4 Surfaces are inspected to ensure removal of  surface coating is to workplace standard

2.5 Defects found after removal of surface coating are dealt with and/or reported in accordance with workplace procedures
	42
43
43

43

43
	8
8

8

8

	3. Clean work area and maintain equipment
	3.1 Item is sorted and labelled ready for next process
3.2 Equipment is cleaned and inspected for serviceable condition and stored appropriately

3.3 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

3.4 Chemicals and other materials are stored or disposed of correctly according to regulations

3.5 Work area is cleaned ready for next process or task
	43
43

43

43

43
	GC2

GC2

GC2

GC2

	LMFFF2005B Maintain spray equipment and booth

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including timings, equipment to be maintained and materials
1.2 OHS requirements, including ventilation and personal protection needs, are observed throughout the work
1.3 Tools, equipment and accessories are identified and checked for safe and effective operation

1.4 Work area is cleared of unwanted stock, products and materials 

1.5 Equipment is isolated from power sources and made safe in accordance with site procedures
	44
44
44
44
44
	GC2
GC2

GC2

9

9

	2. Maintain the equipment
	2.1 Equipment is dismantled in accordance with manufacturers’ specifications and site procedures
2.2 Components are laid out in a logical reassembly sequence

2.3 Components are cleaned and services using authorised materials and tools/equipment

2.4 Components are inspected and faulty items repaired, replaced or referred for further maintenance action
2.5 Equipment is reassembled and operations are tested

2.6 Equipment maintenance is reported/recorded in accordance with site procedures
	45
45
45
45
45
45
	9
9

9

9

9

9

	3. Maintain booths
	3.1 Combustion and ignition sources are neutralised throughout the work sequence
3.2 Ventilation and other services are inspected for operation, cleaned our and, where appropriate, replenished, replaced or referred for further maintenance action

3.3 Surfaces and floors are cleaned and restored in accordance with site and industry standards

3.4 Materials and consumable stores are cleaned and restored in accordance with site, industry and regulatory standards
	46
46
46
46
	9
9

9

9

	LMFFF2006B Apply surface coatings by spray gun

	1. Prepare for work
	1.1 Characteristics of the surface and the required surface coating are identified from work orders or instructions
1.2 Processing and application techniques, time and safety requirements are identified and used for work planning

1.3 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work

1.4 Tools, equipment and accessories are identified and checked for safe and effective operation for the surface coating task

1.5 Stains, lacquers, polish, acrylics, one-pot polyurethane and water-based coatings are identified and prepared as required for the surface coating tasks
	47
47
47
47
47
	GC2, 9
GC2

GC2

9

	2. Check and prepare for spraying
	2.1 Products with surface or other faults are identified and faults reported or repaired as appropriate
2.2 Other products and equipment in the workplace are protected from overspray

2.3 Trial applications of surface materials are made to check condition of spray system, spray patterns, equipment operation, materials viscosity and specified surface finish

2.4 Unserviceable components are cleaned or replaced and spray system reassembled

2.5 Spray pattern faults are identified and rectified in accordance with workplace procedures

2.6 Material faults are identified and workplace procedures for rectification are followed
	47
47
47
47
47
47
	9
9

9

9

9

9

	3. Apply surface coating
	3.1 Surfaces are kept free of contamination
3.2 Surface coatings are applied according to workplace procedures

3.3 Surface build and coverage is checked against workplace requirements for even spread and thickness

3.4 Rectification of surface faults are made in accordance with workplace procedures

3.5 Products are inspected and approved for suitability for further processing
	47
47
47
47
47
	9
9

9

9

	4. Clean work area and maintain equipment
	4.1 Equipment is cleaned and inspected for serviceable condition and stored appropriately

4.2 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

4.3 Work area, including spray booth is cleaned and returned to approved condition

4.4 Workplace records are completed 
	47
47
47
47
	GC2
GC2

GC2, 9

GC2, 9

	LMFFF2007B Apply stains, fillers and bleach

	1. Prepare for work
	1.1 Workplace information, including materials application and safety information, material safety data sheets, is used to inform work practices
1.2 Characteristics of the surface and the required surface treatment are identified from work orders or instructions
1.3 Processing and application techniques, time and safety requirements are identified and used for work planning

1.4 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work
1.5 Tools, equipment and accessories are identified and checked for safe and effective operation for the staining, filling or bleaching task
	48
48, 49
48, 49
48
48, 49
	GC2
GC2

GC2

GC2

	2. Prepare for application of materials
	2.1 Surfaces are checked for contamination and correct preparation according to workplace procedures and standards
2.2 Products with surface or other faults are identified and faults repaired as appropriate

2.3 Materials required to stain and fill in are identified and prepared for the task

2.4 Trial applications of stains and or fillers are made to check equipment operation, materials consistency, viscosity and specified colour

2.5 Faults and or inconsistencies in colour are identified and workplace procedures for rectification and adjustment are followed

2.6 Materials required for bleaching are identified and labelled to prevent cross-contamination of bulk material during application
	48
48, 49
48, 49
48
48
48
	10
10

10

10

10

10

	3. Apply finishing materials
	3.1 Techniques for application of stain, filler or bleach are identified
3.2 Materials are applied according to job instructions, material manufacturers’ specifications and workplace procedures

3.3 Bleached items are appropriately stored for drying

3.4 Finished products are inspected and approved for suitability for further processing

3.5 Products which do not meet quality specifications are re-stained, filled, bleached or tagged for further investigation
	48, 49
48, 49
48
48
48
	10
10

10

10

10

	4. Clean work area and maintain equipment
	4.1 Equipment is cleaned and inspected for serviceable condition and stored appropriately

4.2 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

4.3 Bleaching materials are disposed of in accordance with environmental concerns and workplace procedures.  Unused material must not be returned to bulk stock

4.4 Work area is cleaned and returned to approved condition, all areas used for bleaching are washed down with water
4.5 Workplace records are completed
	48
48
48
48
48
	GC2
GC2

10

GC2

GC2

	LMFFF2008B Apply surface coatings by hand

	1. Prepare for work
	1.1 Workplace information, including materials application and safety information, material safety data sheets, is used to inform work practices

1.2 Characteristics of the surface and the required surface finish are identified from work orders or instructions

1.3 Processing and application techniques, time and safety requirements are identified and used for work planning

1.4 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work

1.5 Tools, equipment and accessories are identified and checked for safe and effective operation for the surface finishing task
	50
50
50
50
50
	GC2
GC2

GC2

GC2

GC2

	2. Prepare for application of materials
	2.1 Surfaces are checked for contamination and correct preparation according to workplace procedures and standards
2.2 Products with surface or other faults are identified and faults repaired as appropriate

2.3 Finishing materials required are identified and prepared for the task

2.4 Trial applications of surface materials are made to check equipment operation, materials consistency and specified surface finish

2.5 Faults are identified and workplace procedures for rectification are followed
	50
50
50
50
50
	8
8

8

8

8

	3. Apply finishing materials
	3.1 Techniques for hand application of materials are identified
3.2 Finishing materials are applied according to job instructions, material manufacturer specifications and workplace procedures

3.3 Finished products are inspected and approved for suitability for further processing
3.4 Products which do not meet quality specifications are refinished or tagged for further investigation
	50
50
50
50
	8
8

8

	4. Clean work area and maintain equipment
	4.1 Equipment is cleaned and inspected for serviceable condition and stored appropriately

4.2 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

4.3 Work area is cleaned and returned to approved condition

4.4 Workplace records are completed
	50
50
50
50
	GC2
GC2

GC2

GC2

	LMFFF3001B Match and make up colours

	1. Plan and prepare work 

	1.1 Work instructions are used to determine job requirements, including design, colour, finish process and quality
1.2 OHS requirements, including personal protection needs, are observed throughout the work

1.3 Colour matching aids and colouring materials are accessed and readied for use

1.4 Types of colouring materials are identified and prepared for colouring task

1.5 Tools, equipment and accessories are identified and checked for safe and effective operation
	51
51
51
51
51
	GC2
GC2

10

10

GC2

	2. Match colours
	2.1 Surfaces are cleaned and prepared to enable accurate colour matching
2.2 Characteristics of the surface and the impact of these on colouring are taken into account

2.3 Techniques for colour application are identified and selected according to workplace practices

2.4 Properties of colouring agents are assessed in relation to the specific circumstances

2.5 Colour matching techniques are applied to identify most likely fits in terms of product, colour and application techniques

2.6 Colour matching outcomes are confirmed through trails of proposed products, colours and application techniques

2.7 Colour matching formulae are recorded to enterprise or industry standards
	51
51
51
51
51
51
51
	10
10

10

10

10

10

10

	3. Make up colours
	3.1 Product quantities are identified from client demand or accurate assessment of coating/colouring requirement
3.2 Colouring additives are calculated from manufacturer specifications

3.3 Colouring additives are accurately measured and blended with the base product
	51
51
51
	10
10

10

	4. Apply colours
	4.1 Colour solution is applied in accordance with selected application techniques and workplace procedures
4.2 Colour application is constantly checked against sample colour

4.3 Surface is inspected for faults in applied colour film and defects are rectified

4.4 Colour or matched up surface is sealed with finishing material in accordance with job specification and workplace procedures
	51
51
51
51
	10
10

10

10

	5. Clean up
	5.1 Colouring materials are stored and labelled ready for next process
5.2 Waste and unwanted material is disposed of safely and in accordance with relevant environmental regulations

5.3 Unused materials are sealed and stored

5.4 Tools and equipment are cleaned, maintained and stored
	51
51
51
51
	GC2
GC2

GC2

GC2

	LMFFF3003B Apply plural component coatings

	1. Prepare for work
	1.1 Workplace information, including materials application and safety information, material safety data sheets, is used to inform work practices

1.2 Characteristics of the surface and the required surface treatment are identified from work orders or instructions

1.3 Processing and application techniques, time and safety requirements are identified and used for work planning

1.4 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work

1.5 Tools, equipment and accessories are identified and checked for safe and effective application  of polyurethane, polyester and acid catalysed coatings
	52
52
52
52
52
	GC2
GC2

GC2

GC2

GC2

	2. Prepare for application of materials
	2.1 Surfaces are checked for contamination and correct preparation according to workplace procedures and standards
2.2 Products with surface or other faults are identified and faults repaired as appropriate
2.3 Materials required are identified and prepared for the task

2.4 Spray booths and work documentation are inspected to ensure nitro-cellulose lacquer has not been sprayed in the same booth as that used for the application of two/three part polyurethane/polyester coatings
2.5 Nitro-cellulose overspray is cleaned off booth surfaces if necessary before application of two/three-part polyurethane/polyester

2.6 Trial applications of two-part polyurethane/polyester and acid catalyst coatings are made to check equipment operation, materials consistency and viscosity

2.7 Faults and/or inconsistencies in applied coating are identified and workplace procedures for rectification and adjustment are followed
	52
52
52
52
52
52
52
	10
10

GC2

10

10

10

10

	3. Apply finishing materials
	3.1 Techniques for application of plural component coatings are identified and selected
3.2 Materials are applied according to job instructions, material manufacturer specifications and workplace procedures

3.3 Finished products are inspected and approved for suitability for further processing

3.4 Products which do not meet quality specifications are rectified or tagged for further investigation
	52
52
52
52
	10
10

10

	4. Clean work area and maintain equipment
	4.1 Equipment is cleaned and inspected for serviceable condition and stored appropriately

4.2 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

4.3 Work area is cleaned and returned to approved condition

4.4 Workplace records are completed
	52
52
52
52
	GC2
GC2

GC2

GC2

	LMFFF3004B Apply soft rubber techniques

	1. Prepare for work
	1.1 Workplace information, including materials application and safety information, material safety data sheets, is used to inform work practices

1.2 Characteristics of the surface and the required surface treatment are identified from work orders or instructions

1.3 Processing and application techniques, time and safety requirements are identified and used for work planning

1.4 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work

1.5 Tools, equipment and accessories are identified and checked for safe and effective operation for the surface finishing task
	53
53
53
53
53
	GC2
GC2

GC2

GC2

	2. Prepare for application of materials
	2.1 Surfaces are checked for contamination and correct preparation according to workplace procedures and standards

2.2 Products with surface or other faults are identified and faults repaired as appropriate

2.3 Finishing materials required are identified and prepared for the task

2.4 Trial applications of surface materials are made to check rubber operation, materials consistency and specified surface finish
2.5 Faults are identified and workplace procedures for rectification are followed
	53
53
53
53
53
	

	3. Apply soft varnish/rubber
	3.1 Surface is lightly sanded and checked for defects which are rectified in accordance with workplace procedures 
3.2 Rubber is suitably charged

3.3 Surface is soft-rubbered/varnish rubbered using correct amount of pressure and suitable rubber movements
3.4 Surface is inspected and any defects repaired/rectified
	53
53
53
53
	

	4. Clean work area and maintain equipment
	4.1 Equipment is cleaned and inspected for serviceable condition and stored appropriately

4.2 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

4.3 Work area is cleaned and returned to approved condition

4.4 Workplace records are completed
	53
53
53
53
	GC2
GC2

GC2

GC2

	LMFFF3006B Repair and touch up surfaces

	1. Prepare for work
	1.1 Workplace information, including materials application and safety information, material safety data sheets, is used to inform work practices

1.2 Characteristics of the surface and the required surface treatment are identified from work orders or instructions

1.3 Processing and application techniques, time and safety requirements are identified and used for work planning

1.4 OHS requirements, including ventilation requirements and personal protection needs, are observed throughout the work

1.5 Tools, equipment and accessories are identified and checked for safe and effective operation for the surface coating task
	54
54
54
54
54
	GC2
GC2

GC2

GC2

	2. Repair surface
	2.1 Surfaces are checked for contamination and correct preparation according to workplace procedures and standards

2.2 Products with surface or other faults are identified and assessed

2.3 Materials required for repair are selected and prepared

2.4 Repairs are completed to manufacturers’ standards and/or industry practices
	54
54
54
54
	10
10

10

10

	3. Prepare for application of materials
	3.1 Techniques for hand application of materials are identified and selected

3.2 Coating materials required are identified and prepared for the surface coating task
3.3 Trial applications of surface materials are made to check equipment operation, materials consistency and specified surface finish
3.4 Faults are identified and workplace procedures for rectification are followed
	54
54
54
54
	10
10

10

10

	4. Apply surface coating
	4.1 Surface coatings are applied according to job instructions, material manufacturers’ specifications and workplace procedures
4.2 Coated products are inspected and approved for suitability for further processing

4.3 Products which do not meet quality specifications are recoated or tagged for further investigation
	54
54
54
	10
10

10

	5. Clean work area and maintain equipment
	5.1 Equipment is cleaned and inspected for serviceable condition and stored appropriately

5.2 Unserviceable equipment is tagged, faults are identified and appropriate personnel are informed

5.3 Work area is cleaned and returned to approved condition

5.4 Workplace records are completed
	54
54
54
54
	GC2
GC2

GC2

GC2

	LMFFM2004B Apply sheet laminates by hand

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including: process, materials, finish and quantity

1.2 Application sequence is planned
1.3 Procedures are determined for checking quality at each stage of the process
1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Tools and equipment suitable for application are identified and checked for safe and effective operation 
	55
55
55
55
55
55
	GC2
GC2

GC2

GC2

GC2

GC2

	2. Layout and prepare materials
	2.1 Laminates are selected and checked for flaws following work instructions
2.2 Laminates are prepared for application and laid out

2.3 Suitable joining processes are selected and prepared
	55
55
55
	11
11

11

	3. Apply and/or fit and finish
	3.1 Laminates are measured, marked and cut to size and applied to the base material
3.2 Tools and equipment are used in accordance with workplace procedures, including use of personal protective equipment

3.3 Adhesives are applied according to workplace procedures and/or manufacturers’ instructions

3.4 Final trim and finishing are completed to specifications

3.5 Work is checked against required quality standards
	55
55
55
55
55
	11
GC1, GC2

11

11

11

	4. finalise operation and maintain equipment and maintain equipment
	4.1 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures
4.2 Tools and equipments are cleaned and left in a safe mode

4.3 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices
4.4 Off-cuts and unused materials are collected and stored for reuse or disposal following workplace procedures

4.5 Waste and scrap materials are dealt with following workplace procedures
	55
                     55
55
55
55
	GC2
             GC2

GC2

GC2

GC2

	LMFFM2007B Follow plans to assemble production furniture

	1. Prepare for assembly
	1.1 Work instructions are used to determine job requirements, including design, tolerances, process, materials, finish and quantity
1.2 Assembly sequence is planned

1.3 Procedures are determined for checking quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task

1.6 Tools and equipment suitable to the assembly are selected and checked for safe operation

1.7 Fixing and joining devices are selected in line with work instructions and type of materials to be joined

1.8 Components, hardware, fittings and attachments are collected
	56
56
56
56
56
56
56
56
	GC2
GC2

GC2

GC2

GC2

GC2

3

3

	2. Assemble furniture
	2.1 Components are laid out and joined using appropriate fastenings
2.2 Hand and/or power tools are used as required

2.3 Assembled furniture is checked for compliance with specifications

2.4 Doors, drawers, shelves and/or runners are prepared and fitted as per set out

2.5 Hardware and decorative accessories are applied to specification

2.6 Item is prepared for finishing, including the removal of bruises, scratches, dents and marks

2.7 Work is checked against required standard and non-conforming items rectified

2.8 Finished products are organised and stored in holding area 
	56
56
56
56
56
56
56
56
	3
GC4

3

3

3

3

	LMFFM2012B Set up, operate and maintain pressure and clamping machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.3 Material and machining is selected and inspected for quality

1.4 Pressure and clamping machines, cutting tools and jigs are identified and checked for safe and effective operation

1.5 Procedures are determined for minimising waste material

1.6 Procedures are identified for maximising energy efficiency while completing the job
	15, 24
24
24
24
24
24
	GC2
GC2

GC4

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked
2.2 Pressure and clamping machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.3 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to machine settings
	24
24
24
24
	GC4
GC4

GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions
3.2 Material is placed into machine in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures
3.3 Machine is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output
3.5 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.6 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	24
24
24
24
24
24
	GC4
GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 
4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures
4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.6 Tooling is maintained in accordance with workplace procedures
	8, 24
8, 24
8, 24
8, 24
8, 24
8, 24
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM3007B Prepare and apply decorative surfaces for furniture

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, tolerances, process, materials, finish and quantity

1.2 Construction sequence is planned

1.3 Procedures are determined for checking quality at each stage of the process 

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.5 Suitable work area is selected for the task
1.6 Tools and equipment suitable for construction are identified and checked for safe and effective operation
	57
57
57
57
57
57
	GC2
GC2

GC2

GC2

GC2

GC2

	2. Layout and prepare materials
	2.1 Materials are selected and checked for flaws following work instructions
2.2 Materials are laid out to requirements

2.3 Suitable joining points are selected

2.4 Material is prepared for cutting
	57
57
57
57
	3

3

3

	3. Construct and apply decorative surfaces
	3.1 Material is cut to size and required thickness
3.2 Materials are laid out in the required design

3.3 Machinery is used in accordance with workplace procedures, including use of personal protective equipment

3.4 Items are cut to requirements

3.5 Joining process is undertaken according to workplace procedures and/or manufacturers’ instructions

3.6 Work is checked against required quality standards

3.7 Any non-conformity with the required quality standards is rectified
	57
57
57
57
57
57
57
	3
3

GC4

3

3

3

3

	4. Finalise operation and maintain equipment
	4.1 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures
4.2 Machinery is cleaned and left in a safe mode
4.3 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices

4.4 Off-cuts and unused materials are collected and stored for reuse or disposal following workplace procedures

4.5 Waste and scrap materials are dealt with following workplace procedures
	57
57
57
57
57
	GC2
GC2

GC2

GC2

GC2

	LMFFM3010B Select timbers for furniture production

	1. Determine timber requirement
	1.1 Workplace health and safety requirements, including personal protection needs, are observed throughout the work

1.2 Structural requirements for timbers are determined from workplace documentation
1.3 Timber is assessed for suitability in accordance with selection criteria
1.4 Written report is prepared substantiating selection of timber 
	59
59
58, 59
59
	GC2
GC2, 4

4

	2. Evaluate timber selected
	2.1 Other materials which may be incorporated into furnishing item are identified and compatibility factors to be considered are recorded for inclusion in production plans

2.2 Moisture content of timber selected is determined to ensure compliance with production requirements

2.3 Density and working properties of timber are determined to ensure compliance with production requirements

2.4 Any faults of features in the timber are identified and strategies are suggested to overcome/minimise their effects
2.5 Recommendations on any changes to appropriate finishes and adhesives are recorded for inclusion in production plans
	59
59, 60
59
59
59
	4
4

4

4

	LMFFM3013B Measure and draw site layout for manufactured furniture products

	1. Obtain measurements
	1.1 The purpose of obtaining measurements is clarified and confirmed
1.2 The most appropriate method of obtaining the measurement is selected and applied

1.3 Accurate measurements are obtained, confirmed and recorded

1.4 Calculations required for the measurement or validation are selected and correctly applied

1.5 Quality assurance requirements, standards and tolerances associated with enterprise operations are recognised and adhered to 
	61
61
61
61
61
	1
1

1

1

1

	2. Draw site layout
	2.1 The intended use of the site is clarified and confirmed
2.2 A site plan is prepared showing all features and measurements

2.3 A site evaluation is completed showing all features and measurements

2.4 The details of the proposed furniture products, including all relevant dimensions are incorporated into the plan and elevation
2.5 Unique and non-complying features which may impact on manufacture and/or installation are highlighted and referred to the appropriate party
	61
61
61
61
61
	1
1

1

1

1

	LMFFM3020B Set up, operate and maintain sawing machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities
1.2 Cutting list and job specifications are read and interpreted
1.3 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.4 Materials for machining is selected and inspected for quality
1.5 Sawing machines, cutting tools and jigs are identified and checked for safe and effective operation
1.6 Procedures are determined for minimising waste material
1.7 Procedures are identified for maximising energy efficiency while completing the job
	15, 17
17
17
17
17
17
17
	GC2
GC2

GC2

GC2

GC2

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked
2.2 Saw settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.3 Trial runs are conducted to check saw operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to saw settings
	17
17
17
17
	GC4
GC4

GC4

GC4

	3. Operate machines
	3.1 Saw start-up procedure is carried out in accordance with manufacturers’ instructions
3.2 Material to be sawed is positioned in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Saw is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Saw operation is monitored to ensure product quality and output

3.5 Waste quantities are checked and minimised

3.6 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.7 Problems with the required work and/or the operation of the saw are identified and reported to appropriate persons
	17
17
17
17
17
17
17
	GC4
GC4

GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.6 Tooling is maintained in accordance with workplace procedures
	8, 17
8, 17
8, 17
8, 17
8, 17
8, 17
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM3021B Set up, operate and maintain drilling machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Cutting list and job specifications are read and interpreted

1.3 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.4 Materials for machining is selected and inspected for quality

1.5 Drilling machines, cutting tools and jigs are identified and checked for safe and effective operation

1.6 Procedures are determined for minimising waste material

1.7 Procedures are identified for maximising energy efficiency while completing the job
	15, 18
18
18
18
18
18
18
	GC2
GC2

GC2

GC2

GC2

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked

2.2 Drill settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.3 Trial runs are conducted to check drill operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to drill settings
	18
18
18
18
	GC4
GC4

GC4

GC4

	3. Operate machines
	3.1 Drill start-up procedure is carried out in accordance with manufacturers’ instructions

3.2 Material to be drilled is positioned in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Drill is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Drill operation is monitored to ensure product quality and output

3.5 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.6 Problems with the required work and/or the operation of the drill are identified and reported to appropriate persons
	18
18
18
18
18
18
	GC4
GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.2 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.3 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.4 Tooling is maintained in accordance with workplace procedures
	18
18
18
18
	GC2
GC2

GC2

GC2

	LMFFM3022B Set up, operate and maintain joining machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Cutting list and job specifications are read and interpreted

1.3 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.4 Materials for machining is selected and inspected for quality

1.5 Joining machines, cutting tools and jigs are identified and checked for safe and effective operation

1.6 Procedures are determined for minimising waste material

1.7 Procedures are identified for maximising energy efficiency while completing the job
	15, 19
                     19
19
19
19
19
19
	GC2
              GC2

GC2

GC2

GC2

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked

2.2 Joining machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.3 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to machine settings
	19
19
19
19
	GC4
GC4

GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions

3.2 Material is fed into machine in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Machine is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Waste quantities are checked and minimised

3.6 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.7 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	19
19
19
19
19
19
19
	GC4
GC4

GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.6 Tooling is maintained in accordance with workplace procedures
	8, 19
8, 19
8, 19
8, 19
8, 19
8, 19
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM3023B Set up, operate and maintain planing and finishing machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Cutting list and job specifications are read and interpreted

1.3 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.4 Materials for machining is selected and inspected for quality

1.5 Planing and finishing machines, cutting tools and jigs are identified and checked for safe and effective operation

1.6 Procedures are determined for minimising waste material

1.7 Procedures are identified for maximising energy efficiency while completing the job
	15, 20
20
20
20
20
20
20
	GC2
GC2

GC2

GC2

GC4

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked

2.2 Planing and finishing machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.3 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to machine settings
	20
20
20
20
	GC4
GC4

GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions

3.2 Material is fed into machine in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Machine is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.6 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	20
20
20
20
20
20
	GC4
GC4

GC4

GC4

GC$

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.6 Tooling is maintained in accordance with workplace procedures
	20
20
20
20
20
20
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM3025B Set up, operate and maintain routing and shaping machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Cutting list and job specifications are read and interpreted

1.3 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.4 Materials for machining is selected and inspected for quality

1.5 Routing and shaping machines, cutting tools and jigs are identified and checked for safe and effective operation

1.6 Procedures are determined for minimising waste material

1.7 Procedures are identified for maximising energy efficiency while completing the job
	15, 21
21
21
21
21
21
21
	GC2
GC2

GC2

GC2

GC4

GC2

GC2

	2. Set up machines
	2.1 Safety equipment, including emergency stops, gauges, guards and controls are checked

2.2 Routing and shaping machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.3 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.4 Necessary adjustments are made to machine settings
	21                 21
21
21
	GC4     GC4

GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions

3.2 Material is fed into machine in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Machine is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.6 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	21
21
21
21
21
21
	GC4
GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures

4.6 Tooling is maintained in accordance with workplace procedures
	8, 21
8, 21
8, 21
8, 21
8, 21
8, 21
	GC2
GC2

GC2

GC2

GC2

GC2

	LMFFM3026B Set up, operate and maintain mechanical wood turning lathes

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.3 Material for turning is selected and inspected for quality

1.4 Machines, cutting tools and jigs are identified and checked for safe and effective operation

1.5 Procedures are determined for minimising waste material

1.6 Procedures are identified for maximising energy efficiency while completing the job
	15, 22
22
22
22
22
22
	GC2
GC2

GC2

GC2

GC2

GC2

	2. Set up machines
	2.1 Machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.2 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.3 Necessary adjustments are made to machine settings
	22
22
22
	GC4
GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions

3.2 Material is fed into machine in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Machine is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.6 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	22                 22
22
22
22
22
	GC4         GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures
	8, 22
8, 22
8, 22
8, 22
8, 22
	GC2
GC2

GC2

GC2

GC2

	LMFFM3027B Set up, operate automated edge banding machines

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, quality, materials, equipment and quantities

1.2 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.3 Material for turning is selected and inspected for quality

1.4 Machines, cutting tools and jigs are identified and checked for safe and effective operation

1.5 Procedures are determined for minimising waste material

1.6 Procedures are identified for maximising energy efficiency while completing the job
	15, 23
23
23
23
23
23
	GC2
GC2

GC2

GC2

GC2

GC2

	2. Set up machines
	2.1 Machine settings and adjustments are made in accordance with job requirements and machine and tool manufacturer instructions

2.2 Trial runs are conducted to check machine operation, accuracy and quality of finished work

2.3 Necessary adjustments are made to machine settings
	23
23
23
	GC4
GC4

GC4

	3. Operate machines
	3.1 Machine start-up procedure is carried out in accordance with manufacturers’ instructions

3.2 Material is fed into machine in accordance with manufacturers’ instructions, tooling requirements, safe handling procedures and standard workplace operating procedures

3.3 Machine is operated in accordance with its designed capacity and purpose, and to manufacturers’ recommendations

3.4 Machine operation is monitored to ensure product quality and output

3.5 Items that do not meet quality requirements are recycled or discarded according to workplace procedures

3.6 Problems with the required work and/or the operation of the machine are identified and reported to appropriate persons
	23
23
23
23
23
23
	GC4
GC4

GC4

GC4

GC4

GC4

	4. Clean up work area and maintain equipment
	4.1 Material that can be reused is collected and stored 

4.2 Waste and scrap are removed following workplace procedures

4.3 Equipment and work area are cleaned and inspected for serviceable condition in accordance with workplace procedures

4.4 Unserviceable equipment is tagged and faults identified in accordance with workplace procedures

4.5 Operator maintenance is completed in accordance with manufacturers’ specifications and site procedures
	8, 23
8, 23
8, 23
8, 23
8, 23
	GC2
GC2

GC2

GC2

GC2

	LMFFM3028B Fabricate synthetic solid surface products

	1. Prepare for work
	1.1 Work instructions are used to determine job requirements, including design, tolerances, process, materials, finish and quantity
1.2 Fabrication sequence are planned

1.3 Procedures for checking for quality at each stage of the process

1.4 Workplace health and safety requirements, including personal protection needs, are observed throughout the work 

1.5 Suitable work area is selected for the task

1.6 Preparatory drawings and set-outs for the tasks are completed
1.7 Cutting list for components is developed
1.8 Materials are selected following work instructions
1.9 Tools and equipment suitable for fabrication are identified and checked for safe and effective operation
	62
62
62
62
62
62
62
62
62
	GC2
GC2

GC2

GC2

GC2

GC2

GC2

GC2

GC2

	2. Complete fabrication
	2.1 Materials are set out and prepared according to work instructions and components are marked according to industry practices
2.2 Tools, machines and equipment are used in accordance with safety requirements and manufacturers’ specifications

2.3 Components are fabricated and checked against set-outs for accuracy tolerances, fit and distortion

2.4 Doors, drawers, shelves or decorative treatments are fitted as required

2.5 Product is prepared for final finish, including the removal of bruises, scratches, dents and marks

2.6 Product is checked against plans at identified checkpoints
	62
62
62
62
62
62
	3
GC4

3

3

3

3

	3. Finalise operation
	3.1 Faulty and/or defective equipment is tagged and reported in accordance with workplace practices
3.2 Work area is cleaned, hand and/or power tools and equipment are cleaned, maintained and stored in accordance with workplace procedures

3.3 Off-cuts and unused materials are collected and stored for reuse or disposed following workplace procedures

3.4 Waste and scrap materials are dealt with following workplace procedures
	62
62
62
62
	GC2
GC2

GC2

GC2

	LMFFM3033B Construct jigs and fixtures

	1. Identify the purpose of the jig or fixture
	1.1 Purpose of the jig or fixture and the equipment it is to be used on is established
1.2 Proposed service life of jig or fixture is produced

1.3 Tolerances allowed are identified
1.4 Materials for jig construction are established

1.5 Quality requirements for each stage of the construction process are identified
	63
63
63
63
63
	6
6

6

6

6

	2. Plan jig or fixture construction
	2.1 Plan of proposed jig or fixture is produced
2.2 Approval of design is gained through workplace procedures

2.3 Steps or stages in production are planned, noting check points for measurements and tests
	63
63
63
	6
6

6

	3. Collect materials and equipment
	3.1 Workplace health and safety requirements, including personal protection needs, are observed throughout the work
3.2 Sufficient materials to complete the project are assembled ready for use

3.3 Suitable work area is selected

3.4 Hand and/or power tools are identified and checked for serviceability and assembled in work area

3.5 Appropriate equipment required is identified and checked for serviceability
	63
63
63
63
63
	GC2
GC2

GC2

GC2

GC2

	4. Construct the jig or fixture
	4.1 Production plan is followed to construct the jig or fixture
4.2 Tools and equipment are used in accordance with workplace procedures

4.3 Modifications to the plan are documented and followed

4.4 Jig or fixture is checked for fitness for purpose
	63
63
63
63
	6
GC4

6

6

	5. Clean up work area and maintain equipment
	5.1 Any faulty and/or defective equipment is isolated and reported to appropriate persons

5.2 Material that can be reused is collected and stored 

5.3 Waste and scrap are removed following workplace procedures

5.4 All tools, equipment and personal protective equipment are cleaned, maintained and appropriately stored

5.5 Work area is cleaned in accordance with workplace procedures
	63
63
63
63
63
	GC2
GC2

GC2

GC2

GC2














issue QUALIFICATION- RTO








INTERVIEW and DOCUMENT REVIEW 








COMPETENCY CONVERSATION








Practical Assessment








APPLICATION








gap training (only IF REQUIRED)














Step 1:


Analyse the application.


Identify links between any documents applicant provides and competency units.


Identify any key questions for competency conversation.





Step 5:


Identify any practical activities required to confirm competency


Observe practical activity








Step 7:


Identify areas where 3rd party verification is needed and inform candidate. 


Confirm / Verify 3rd party reports





Step 3:


Conduct competency conversation








Step 2:


Record results of analysis in table at end of application








Step 4:


Complete the Record of Conversation sheets during the competency conversation








Step 6:


Complete Practical Assessment Tasks Observation Sheets








Step 8:


Receive completed Third party reports








* Remember RPL assessment is an accumulative process of collecting evidence.








Complete assessment sign off & file documentation.


Issue qualification / advise of gap training as appropriate








Assessment Activity





Record keeping Activity






























